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It has been a long, long road, but we are on the 
way back,—clearing weather is ahead, the kind of 
weather we have waited for these three years that to 
all of us has seemed the longest three years of our 
lives. 


This is not our usual Christmas messag¢,—but this 
is not a usual Christmastide. For all of us there are 
reservations to our peace time joys and happiness. 

This time let us never forget,—not for this gener- 
ation nor for the generations to come. Let us pass 
down the years the remembrances and the lessons we 


have learned and endured and resolve that the events 


of these years shall never happen again. 


These are our thoughts and our resolutions for this 
Christmastide. 


NEVASCLOG PRODUCTS. Inc. 


BRIDGEPORT. CONN. 
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ACCOUNTANT 


... but here's 
an easy profit proposition 
YOU can figure out! " 


“When tax time comes, I’m pretty busy. But 
I've figured out long ago how to save time and 
do the best kind of a job!” 


“To make impressions that count with tax 
people, auditors, boards of directors,—and to 
save my own time in auditing and checking 
facts and figures, 1 make carbon copies with a 
paper that’s particularly made for my job— 
Accountant’s Special.” 


“The hard surface of the paper is made for 
record sharpness and clarity. The impressions 
won't smudge. Rechecking is easier against 
these typewritten duplicates. And at one writ- 


ing I make carbon copies for everybody con- 


cerned at no loss of time. Great idea, this. And 


a great product that makes it click.” 


Soon your auditor and accountants will be mak- 
ing out statements, tax forms, audits, yearly 
reports. This work may be tough, but you can 
make it easier by using Columbia Accountant’s 
Special carbon paper. Ask your dealer or the 
Columbia office nearest you for sample and 


prices. 


COLUMBIA RIBBON & CARBON 
MANUFACTURING CO., INC. 


Main Office and Factory: Glen Cove, L. I., N. Y. 


New York @ Kansas City, Mo. @ Chicago e@ Detroit 
Milwauk e Mi polis @ Nashville @ Philadelphia 
Pittsburgh @ Cincinnati (Harris-Moers Co.) @ Portland, Ore. 


Also: London, England; Sydney, Australia 


ICOLUMBIAJ 


Special CARBON PAPER 


When writing advertisers please mention Orrice EquiemMent Dicest 
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CU TANLU AT aY APIA RAK 


ENVELOPE COMPANY 


Office and Factory Chicago Office and We 


Christmas 1944 


For the twenty-sixth time 
Quality Park extends to 
you warm, sincere Holiday 
Greetings. This is the 
fourth Christmas season we 
have been at war — and 
we hope the last. We join 
with all in a prayer for 
those in service who are 
making sure that the Spirit 
of Christmas lives on; that 
mankind can live in peace; 
that for years to come, not 
only Americans but all 
civilized people can say: — 


MERRY CHRISTMAS and 
HAPPY NEW YEARI 


_ Quality Park 564 W. Monroe Street — 
t. Paul 4, Minnesota a Chicago 6, Illinois 
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RED FEATHER 
Greetings 


To the millions of men and 
women in our armed services— 


To our many buyers through- 
out the nation and abroad— 


To the thousands of users of 
Red Feather Stencils and Dup- 


licator Supplies everywhere — 


) uPuicaTor 
_— e 


) aenscinil 
SUPPLIES: 


We extend our best wishes 
for your well being this 


Christmas Season. 
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Plan now | 


For Your 


STEEL OFFICE EQUIPMENT NEED 


Pave the way now for the new office equipment you will need as soon as 
steel is released—send for the colorful new “Y and E” brochure which 
emphasizes the part COLOR . .. DESIGN . . . FUNCTION will play in 


post-war office planning. 


“Y and E” steel office equipment will be available soon after steel is 
released for its production. The whole “Y and E” production line is 
ready to roll the moment the steel is released . . . will you be ready . . . 
will your plans be complete as to just what you will need? 


This new “Y and E” Brochure sss seen prannen 
and produced to help you decide what to purchase 
for your post-war needs. It will show typical in- 
stallations in full natural color. It will tell you 
how the “Y and E” original neutral-tone warm gray 
finish brings increased harmony to any desired com- 
bination of floor, wall, drape and ceiling colors. 
There is a “Y and E” branch office or sales office 
near you. 


Send for “Y and E” COLOR ... DESIGN ... 
FUNCTION Brochure. £4368. 


1020 JAY STREET, ROCHESTER 3, N. Y, 
FOREMOST FOR MORE THAN SIXTY YEARS 
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ay the light of Liberty 
continue to shine with 
the Christmas Star 


MITTAG & VOLGER, INC., PARK RIDGE, NEW JERSEY 
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HERE record protection is paramount, in Banks, Courts, Municipal and 
State Offices, you’ll find many Steel-Age installations—all rendering outstand- 
ing service. Postwar they’ll buy more—stimulated by the service record of their old 
equipment and by the innovations that the new Corry-Jamestown line will feature. 
If you face a record protection problem in your office or the need for better office 


oe furniture, watch for announcements of the new Steel-Age line to come. 
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SUPREME IN MANIFOLDING 
MARVELOUS IN WEAR 


HIGHEST EFFICIENCY 
) CREATES NEEDFUL ECONOMY 


The most wonderful sheet of Carbon ever. produced because. its. wear is phe- 
nominal, thus saving money and creating Economy. Made in the FOUR above 
Brands each in FOUR weights and FIVE distinct finishes to give perfect results. 
KEE LOX 1944 DUPLICATOR CARBON leads the World in perfect results 
from all machines in strong Copies and long runs. Send for free Samples of 
New Process and Duplicator to any of the offices listed below. . 


KEE LOX MFG. CO., ROCHESTER 1, N. Y., U. S. A. 


| Branches i in Atlanta, Baltimore, Birmingham, Boston, Chicago, Cincinnati, Cleveland, Dallas, 


Denver, Detroit, Houston, Indianapolis, Jacksonville, Kansas City, Los Angeles, Louisvili 
rams Milwaukee, Minneapolis, New _— New York, Omaha, Philadelphia, Pi 
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i " ; | a gs — Volunteer Secretary—A com- 


pact personal file for im- 
portant receipts, war bonds, 
tax notices—a place for ad- 
dresses, phone numbers, ex- 
penses. Size about |0x/2x5" 
In black, blue, green or ma- 


roon, $1.95. 


gifts that are riot onl 
attractive, but useful, 
here are seven fast-sell- 
ing profit maker the 
should be in e 


depoitme 
The Albums 


Frames appeal to eve 
body from Baby 
Grandma, and the 
unteer Secretary is a 
gem in these days— 


PROMPT SHIP 


AMBERG FILE & INDEX COMPANY 


Quality Gifts and Filing Specialties for 75 Years 
1607 DUANE BLVD., KANKAKEE, ILL. 
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Above is a reproduction, greatly reduced, of Ace’s 
Convention Display. Because it created such interest 
among those attending the Convention it is shown 
here for the benefit of dealers who could not be present. 


The Display carries a greater significance than the 
collection of war scenes would indicate. The factories 
which produced this war equipment are the ones that 
have enjoyed high priority ratings and were able to 
requisition the best merchandise available. 


When stapling equipment was needed it was only 


logical that they look to Ace to furnish it. Obviously 
these war plants, as well as our Government, took 
such quantities that a large portion of Ace’s produc- 
tion was absorbed, making it impossible to supply 
dealer requirements. 


Those at Ace are looking forward to the day, not far 
distant, when production of Ace Stapling Equipment 
will be such that there will be sufficient to meet all 
demands. 


SOLD THROUGH DEALERS EXCLUSIVELY 


a 
7 b ¥ é 
“a —_ . = eae . 2 
—— es > © ws Cae = : po en wie = =. 3 : 2 2 
ae. ooo Me ls - Sa - a 
_—— “2 o " ‘ eo ae go eal Sep Cs : Be rt SS 3 ; ‘ 
xo eae ee 86 
ae A 3 - : o nes aire i‘ ‘ Te < 7 i 
i ry Medel ae a i : i . 
> { 
— “2 i * we F , ” ~~. od = | 
2 oe; a : hel ake a R- “Ds ~ a rs ‘Ss : 
: B — os ~— bo : , " % - ve , — w . q F aici ’ ie Gis % . 
a Se ti se , tk . ae 7 
| <I SF - ae 
4 ee 
= a “ . | 
7 e Kad: or - a 7 a } <> 
~ wa A ae es: i a | ees) ee + cw ee i eo ve i 2 i ; 
. *s pt - ae e ie ie a - — e* a a. 
y . ‘ —_ ee = Ba = x. a 7 " Ly ne 
- . 3 ies A yw oe ; Se ° “7. “ * ~ & 3 ee 
x. Omm edd big. an < ~ b 
eT os = meee” é 
| 7 ee ee 
es |e 
Li ‘* 4 >’. U6 
WORLDS) 
Sa ‘ J} 7 ms P. O76 4 FINEST 7 : 
 ams- Machines tor Purse ua ans fee) 
ag = 5 et q : te . Ae 
ACE FASTENER CORPORATION + 3415 NORTH ASHLAND AVENUE + CHICAGO 13 - 
} 
944 December, 1944 When writing advertisers please mention Orrice Equirment Dicest "W 
ane “ie eee ee ae a : : i a ee si = (as ee amas. on aden as ae : 2 % ; 
i i ade ai ree _ ae re ee 3 oe a is ag ee pe ae 
Ce i 3 SS ae | ne “ : ig i 


wee 


tie OO 


Bit 


 b- Enpee 
: ; <a By sys 
< ies ry 


er 


oe es 
: ’ 3 a 
a P : ‘ 
Be? ‘ 
PPP ad ie AS 
a s 


ET’S FINISH the fighting at the earliest possi- 
ble moment. Let's back-up our fighting men 
with a never-ending flow of supplies—supplies 
purchased with your day-in and day-out sales of 
War Bonds. 


Retailers of America, you can do a twofold job 
for the men who are fighting to protect your 
future. 


By selling more War Bonds than before, you can 
help to save the lives of fighting men by making 
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Official U.S. Coast Guard photo 
them the best supplied fighters in the world. 


By selling more War Bonds than before, you can 
help to build up the purchasing power needed to 
provide jobs for our fighters in the post-war 
period. 


Remember, our fighting men will have earned a 
full share in post-war America. Earn yours. Drive 
your War Bond Sales to an all-time high. 


Don’t ease up—until the war is won! 


The Treasury Department acknowledges with 
appreciation the publication of this message by 


Zack the Attack! 
SELL MORE THAN BEFORE! 


Office Equipment Digest 


This is an official U.S. Treasury advertisement—prepared under the auspices of Treas wr» Department and War Advertising Council. 
December, 1944 
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Adjustable Drawing Tables 
by NEW ENGLAND 


Here is a fine grade line of 
drawing tables to fit most 
exacting requirements 
made of selected Califor- 
nia Pine combined with 
Maple and Oak. These 
tables are enjoying a fine 
demand by firms who seek 
quality merchandise. They 
are popular priced. 


Sizes: No. 840, 36” x 96” 
No. 842, 36” x 120” 


SPECIFICATIONS 


TOPS—Selected California Sugar 
Pine with Maple end cleats and 
Oak apron strip leaving 5/16" 
opening for long tracings. 


TABLES—Kiln Dried Oak or Birch 
finished light golden oak. 


DRAWERS—All drawers dove- 
tailed, tool drawers equipped 
with locks and have tool trays. 


HEIGHT—All tables 34” high 
and 3" raising blocks are fur- 


nished for each table. 


SHIPMENT—Tables are shipped 
knocked down. 


Sizes—No. 760—36 “ x 60" 
No. 762—36" x 72" 
No. 764—42" x 84" 


Write today for catalog 
and price list. 


NEW ENGLAND WOODWORKING CO. 


(Mfers. of Office Specialties in Wood) 


512 East 137th Street 


36°60", 36''x72", 42°84", 36'.x96", 36'x120" 
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“YOU'LL FIND THE PICK OF THE MARKET 
IN THE FIFTH AVENUE BUILDING” 


It’s easy to find the leading lines of stationery, 
greeting cards and playing cards in the New 
York market. Go right to The Fifth Avenue 
Building. There you'll find such a variety of 
fine merchandise that you may not have to 
look further. Every day, more and more alert 
buyers make The Fifth Avenue Building 
their FIRST——and often their only—stop. 


Buyers like the quick accessibility of the 
owner-managed Fifth Avenue Building. con- 
venient to railroad terminals and hotels by 
subway or bus. They also enjoy its Visitors’ 
Bureau (fully equipped offices free for their 
use); its 40-place Conference Room; the 
gymnasium, solarium and handball court; 


and its excellent restaurants. 


On your next visit to New York, come directly to 
The Fifth Avenue Building—you'll find the pick of the market! 


| ‘FIFTH AVENUE BUILDING 


eae | Siillore, than an: office building” 
ciinny and Fifth Avenue at Madison losing New York 
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A MUST In Business Operation 


a today’s two-fold business job business man realizes the importance of Pal 
of an abnormally large volume of being prepared to go forward. 
work ...and definite plans in the making GF Filing Supplies are properly de- 
‘for peacetime... proper and adequate signed... manufactured to the most 
filing supplies are a MUST in every exacting standards...and are now avail- 


business office. Unfortunately ...no one able to increase the efficiency of filing 


knows when the War will end but every and finding operations. 


’ 


THE GENERAL FIREPROOFING CO. 
YOUNGSTOWN 1, OHIO 
USA 


THE GENERAL FIREPROOFING COMPANY = Youngstown 1, Ohio 


METAL DESKS © ALUMINUM CHAIRS - METAL FILING CABINETS - STEEL SHELVING - FILING SUPPLIES - SAFES - STORAGE C 


Ss 
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‘|Send For These Free Idea Samplesi™ 
HANDIFAX Visible Record Cards 


P 
é 
Buy and Use Cards Only 


. ° Easy Compact 
No New Equipment Required 3 Quick Flexible 
Sales Control « Merchandise Control « Credit 5 Portable Low Cost 
: Control and many other special uses Durable = Convenient 
: i, y Saves Time 
: (heck Forms You Want Us To Send You ( = 
a) —Blank Cards —Cost Records —Personnel %, = ant 
5 —Unit Paper —Credit —Quotation > e ba 
3 —Daily —Customer List —Ruled Plain Kass 
—Weekly —Deferred —Sales A 
—Semi-Monthly Payments —Salesmen’s 
—Quarterly —Employees —Shipping = 
—Address List —Instant Reference —Source 
—Advertising —Inventory —Statistical 
\ —Billing —Ledger —Stock ! 
—Checking —Mailing Lists —Telephone 
—Codeing —Order Record —Vendor's 
—Collection —Payroll and Tax —Want List 


We create special forms to meet your exact needs. 


Lower First Cost 
Cuts Clerical Cost 
Saves Executive 


Time 


An executive can look 
at the face of ten com- 
pact, portable panels 
and get a quick survey 
of 200 different situations. 


PORTABLE PANELS 


Panels can be carried to 
desks, to meetings, to 
other offices. 


Handifax Instant Reference File 
puts facts at your finger tips. 


Pull open—LOOK—push closed. 


IN AND OUT LIKE LETTERS 


Use the letter drawer files you have. Sheets 
of HANDIFAX cards can be filed and handled in 
regular drawer files the same as letters . . . lift 
them from drawer to desk or place where cards 
are to be used. Each drawer of a steel drawer 
file, legal cap size, will house 4000 cards. You 
can buy and use 100 cards or 100,000 cards. 


ASK ABOUT THE NEW HANDIFAX VISIBLE RECORD CARD BOOK OF 100 CARDS—$3.50 COMPLETE 


A simple inquiry will bring you our catalog and some valuable information. 


SEND SAMPLES OF YOUR PRESENT 
RECORD FORMS 

They will give us a basis for outlining to you 

what HANDIFAX Visible Records can do to cut 

record costs and make recorded information 


—_ useable for your executives. 


311 North Tenth, St. Louis 1, Mo. 


LET OUR “SILENT SALESMAN” TELL THE 
STORY 


See our silent salesman—a demonstration 
panel which our dealer will bring or we will 
send by mail for your own leisurely study. In- 
vestigate in your own time and in your own 


good way. 


Ruts Son. toon Mant. cmnde: on. ehtil 


you can draw up your own ideas. 
Ask for Standard Forms or let us sug- 


gest Special Forms. No obligation. 


cae LS as e a‘ re Be ee See See See ake © : eae _ x 
_ 
1i2) we sl in—— f | 
> “ nae a a i ‘ Tame 
4 Lit hy. A "aes = xp = ne a : 
AY rn Wea ee % 
iy: “Post ag Pas ay a 
eo, ll a — , 
ees F — 4 
SS sS - | Bethe Mic : Spey 
. — hore ~ ie 
\ “eS vl | ns 
j's a ) DY, 
uf ne * ’ if 
J es 
1 a 
\ t\ i 
ee s 
' ane 
\\ . 
eC 
= 
a ce er A A RL LL LR A rr P 
om" 
} = ee 
N al e 
~ ie ~gaee 4 a Gg 
= iis p- a ~ 
- Lo Ross-Gourn Company | 
: J om r Po é 7 
4 Le 
| Bete” 
nae ee ee 
SD be 
44 December, 1944 When writing advertisers please mention Orrice Equipment Dicest 17 : 
: a 3 _ ‘ga ir ‘7 ae oe en ‘ 
Sebad Yee ng Pt. a i's ae a oo a ogee a ; 
a eee oe : : - = ‘. is 


The Favorite lnk 


...for Every Office Purpose 


Waterman’s Inks are available in any size bottle 
you can think of—from gallons, quarts and pints 
to the individual 2 oz. Tip-Fill Bottles shown 
above. 


Waterman’s Inks are available for any purpose you 
ean think of—from guarding your precious docu- 
ments and records, to handling your ordinary, rou- 
tine correspondence. 


And remember this: When you buy Waterman’s 
Inks, you’re buying the largest-selling ink in the 
world—the ink made to a 50 year old formula famous 
for smooth writing and safe pen protection. 


Ask your distributor for Waterman’s Inks. He can 
supply you with 8 great colors— including Blue 
Black and Permanent Black, the Inks that “last as § 
long as the paper they’re written on.” ‘ 


L. E. Waterman Co., 344 Hudson Street, New York 13, N. Y. 


Waterman's 


The Ink that’s right — on the Tip of Your Pen 
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332% More capacity 
Speeds up machine posting 


DIEBOLD 
PRODUCTS 


Cardineer — Rotary Visible File 
Tra-Dex — Vertical Visible Tray 
V-28 — Posting Tray 
Fibre Stak — Storage Files 

*Safes 
*Vault Doors 
**Receding Door Safes 
**Electric Rekordesk Files 
**One Hour Insulated Files 
**insulated Utility Chests 
**Money Chests 
**Steel Storage Files 
**Reveldex>RotaryReferenceFile 
**Reference Panels 
**Holdup Equipment 
***Flex-Site — Visible Binders 
***Transfer Binders 
items not marked are not restricted 


**Not being built during 
#**Centifcation only required 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


© The versatile record tray, with effortless 
operation for faster filing, finding, sorting, stuf- 
fing. The multiple separator construction pre- 
vents buckling or curling of lightest tissue 
copy paper as readily as the heaviest weight 
index records. Easily accommodates ledger 
cards for all types of posting machines. No 
follower or compression mechanism. Portable 
—compact—sturdy. 


The outstanding features of the V-28 Posting 
Tray have created a rapidly growing demand 
for it. Several models now ready—to provide 
smooth routines—to simplify and speed up 
operations — to reduce costs. 


DIEBOLD, INCORPORATED 


CANTON 2 * ° OHIO 
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The new Serattord ¢ Doquett 
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— A GOOD NAME TO GO BUY 
— IT’S DEPENDABLE 


Wa constitutes “pen value” to you? Smooth, 
steady writing? Quick, easy filling? Consistent 
dependability? Then the STRATFORD CON- 
QUEROR should be your choice. It’s a fine pen. 
Handsome . . . streamlined . . . modern in every phase 
of design and construction. Just touch its satin- 
smooth point to paper, and you can feel it respond 


SALZ BROTHERS, INC. + SALZ 


instantly — almost eagerly. Try the convenient push- 
button filler. One stroke of your thumb, and 
your STRATFORD is filled to capacity. Only 
STRATFORD’S mass production economies make 
possible its astonishingly low price. Select your 
STRATFORD PENS today in Black, Gray, Dubon- 
net, or Jade Green. The Conqueror — Model 700SP. 
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Peace or War. these Justrite products are 


in ever-increasing demand. Every office, 


INDIA BLACK 
AE LOE LETT 


—~-= i 
aS: 
Se 
a 


every industrial plant needs their help. For 
over half a century we have been making 
and improving these time-saving. quality 
: Si 
items. or 
ec 
. . . he 
Justrite Drawing Ink is the newest member $8 
in 
of this office family. Daters, numberers. W 
stamp pads, index tabs are some of the old 
Fe 
friends that you have known for years. tic 
ee 
eq 
Your Office Supply Dealer has these Just- "| 
Ps rite items in stock or can get them for you " 
> = es 
Ory F ' very quickly. ar 


LOUIS MELIND COMPANY 
a 362 WwW. CHICAGO AVENUE — CHICAGO 10, ILLINOIS a 
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1945 Edition 


PERCENTAGE BASIS 
Withholding Tax and 0.A.B. Tax 


Why Discriminate Unjustly Between Employees When It's So Easy To Be Impartial With 


MEILICKE 


EXACT OR PERCENTAGE BASIS 
WITHHOLDING TAX CALCULATORS 


The Calculators show instantly the “PRECALCU- 
LATED AND VERIFIED WITHHOLDING TAX” built 
up on the “Percentage or exact computation basis.” 
The Operator MERELY TIPS A CARD AND COPIES. 


DON’T STOP 
TO FIGURE! 


JUST TIP THE CARD 
... AND COPY! 


Tax Answers on Pay 
in 10¢ Steps 


How the Meilicke Works 

Suppose a Married Employee with one dependent 
and claiming all of the Withholding exemptions has 
earned $80.94. Under the “1945 Exemption Plan,” 
he is entitled to three exemptions. So opposite 
$80.90 (which is the nearest to his earned pay) and 
in column headed “Three Exemptions,” read his 
Withholding Tax $10.58. 


Really there is no justification for imposing only 
“Approximate tax deductions” on your Employees. 


1% and 2% O.A.B. Tax 


To protect our Users against another possible last 
minute action by Congress, we have previded both 
“1%, and 2°/, O.A.B. Tax Answers.” 


PRICES — Withholding Tax Calculators 


Weekly Basis 
No. 1—2.7%, 18% and 19.8% to $100.00................. $25.00 
No. 2—2.7%, 18% and 19.8% to 150.00..............+6% 27.88 


7% 
7% 
No. 3—2.7%, 18% and 19.8% to 200.00 
-7%, 18% and 19.8% to 2650.00. 
7%, 18% and 19.8% to 300.00..............445 42.50 


Bi-Weekly Basis 


No. 6—2.7%, 18% and 19.8% to $200.00....... oe 35.00 
No. 7—2.7%, 18% and 19.8% to 250.00............+.00 37.50 
No. 8—2.7%, 18% and 19.8% to 300.00................- 4 

No. 9—2.7%, 18% and 19.8% to 360.00.........-.....++ 47.50 
No. 10—2.7 % es ee Serer rere 52.50 

Semi-Monthly Basis 
No, 11—2.7%, 18% and 19.8% to $200.00.............+0++ 35.00 
No. 12—2.7%, 18% and 19.8% to 250.00..........-.+++0% 37-50 
No. 18—2.7%, 18% and 19.8% to 300.00.............000% 42.50 
No. 14—2.7%, 18% and 19.8% to 350.00..........-+++++ 47.50 
No, 15—2.7%, 18% and 19.8% to 400.00...........+++06: 52.50 
Monthly Basis 

No. 16—2.7%, 18% and 19.8% to $750.00, in $1 Steps...... 25.00 
No. 17—2.7%, 18% and 19.8% to 1000.00, in $1 Steps...... 27.50 


Daily Basis 


Daily Basis cards with Tax Answers to $30.00 are included with all 
the above Calculators at no extra charge. 


ORDER NOW — AVOID LATER CONFUSION 


i age 
ie 


Bracket System Comparisons MEILICKE SYSTEMS, INC. 

For example—an Employee claiming three exemp- 3458-60 No. Clark St., Chicago 13, Hl. 

tions and having earned $81.90, by Bracket Plan i #@=—=—S—ssé=‘“ Sf jwasitieabnatdbestieesdabdeada 19... 

pays a tax of $10.80, while another Employee having = pom 9 pave: tener 

earned only 10c more or $82.00 pays a tax of $11.30 Bees: Gites: Faw. aaa, kp aaae i 

—50c more. By the Percentage or MEILICKE method, | ....... Me....... 1945 Edition, Withholding Tax Calculator 

the first Employee would also pay $10.80, but Pie $ 

the second Employee would pay only $10.83, 47c al OE ERG SE MOLT 

less than by the Bracket Plan, which within a year | --:--:: ee 1945 Edition, Withholding Tax Calculator 

amounts to “An Overpayment of $24.44.” Price oe at Bp Eibpabacwctinsenbneld 

Cause for Complaint Please type or print plainly 

Employees have just cause for complaint when you i ou: dnndeynteteavccgs sxcheepiepankeccesnstavelinela 

withhold taxes by the “Bracket System” or by any 0 EE ETA One ede cee.) PAY 

other “None Exact System.” >: ets leek cn ve achiarh ands nate einai dae eee 
EY 0 60000: 6:0 4.962.050 006000508 60S CO CS ON 04 6 CORSETS 

So avoid DISCRIMINATION, especially when with Gs Zo Stat 

a MEILICKE it's so to be im tial. SE ee eee er ne Di cccceccces 

Meilicke Sy | 
ellicKke stems. ine. 
3458-60 North Clark St. Chieago 13, Hl.. 
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inspite of the tremendous demand for Feldco Zipper: ©: 
and Regular Ring Binders we have tried:to he fair in: 

‘the. distribution of Feldco Products. Although we <«. 
-have produced more binders than we thought pos- «9 
sible, the demand far exceeds our production: If ~ 
your. jobber has. not supplied you. with as many, >: 7-3 
Feldco: Binders as you have needed, please realize® <) «4 
he is:not at fault, We appreciate your understanding. ©. - 
and vaive your continued patronage of both: our’ =o 

- jobbers and: ourselves. Pe Se 


e 


| FEL D CO il CLO R 116 W. ILLINOIS STREET 
) OCLC @ CHICAGO 10, ILLINOIS 
NEW YORK + 25 CENTRAL PARK WEST - PHONE CO-5-0282 «+ PACIFIC COAST - 788 MISSION ST., SAN FRANCISCO - PHONE DOUGLAS 3503 
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The engineering skill, the proven durability, the ingenuity of design, the perfection 
in posture . . . these attributes that make CRAMER CHAIRS synonymous with 
seating comfort in offices the nation over, are equally appreciated by the men 
who fly America’s mightiest bombers. Building seats for the Boeing B-17s was 
our first assignment, then came the battle wagons of the air . . . the unbelievable 
in bombers . . . the Boeing B-29 superfortresses. Here again the specifications 
read:—"“Seats by Cramer”, and today they are helping take fatigue out of sky 
fighting all over the world. Tomorrow, the same: patented comfort features, in 
last word designs, will help take fatigue out of global work instead of global war. 


11205 CHARLOTTE STREET * KANSAS CITY 6, MO. 


S. |CHAIR COMPANY 


"eM 


CREATORS OF AIR FLOW COMFORT IN EXECUTIVE, SECRETARIAL, GENERAL OFFICE & FACTORY CHAIRS 
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FROM ALL OF US 
TO.ALLOF 


Aart Steel 


300 EAST 145TH STREET 
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SUPPORT 


Until the last knock- 
out blow is delivered to 
the Axis Powers it is our 
job at home to continue 
backing our Armed 
Forces by buying 


MORE WAR BONDS 


INTERNATIONAL BUSINESS MACHINES CORPORATION 
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Your numbers will be a cinch 
—_after getting theirs! 


Getting the enemy’s number is sim- 
ple arithmetic for the Norden Bomb- 
sight . . . the complex instrument that 
makes a habit of right answers. 


From a flock of figures representing 
temperature, wind speed, trail, plane 
speed, altitude, and other factors, the 
bombsight solves the problem of ex- 
actly where in space a bomb must 
be dropped in order to hit the 
target. 

We at Victor get a thrill out of 
such computing performance. And 
not entirely because we are privileged 


to be a prime contractor on the Nor- 
den Bombsight for the Army. Rather, 
our appreciation of mechanized math- 
ematics is the natural outgrowth of 
peacetime years spent in producing 
adding machines. 

We think you'll agree that the ac- 
curacy with which the Norden Bomb- 
sight is synonymous can be no better 
than the precision with 


The same craftsmen who today 
are bending their skills to this pre- 
cision job will turn to serving you 
when your business figures are once 
more the only type of numbers going 
into our machines. 


Meanwhile, what they’re adding 
to their store of know-how will make 
it much easier to give you the best. 


which each of its com- VICTOR ADDING MACHINE CO. 


ponents is produced, Conserve your adding machines by having them inspected and cleaned 
and the skill of their “ regular intervals by your local Victor dealer or factory branch. 


assembly, 


STILL WORKING WITH RIGHT ANSWERS 
OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 
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Modern MASTER-CRAFT 
LOOSE LEAF SYSTEMS 


Records today are more important than 
ever. High speed production . . . hun- 
dreds of new employes . . . special gov- 
ernmental reports . . . payroll accounting 

. withholding tax deductions .. . all 
mean many new or more complete 
records for all accounting departments. 


Hundreds of war production companies are 
turning to Master-Craft for: 


Pay Roll Systems Post Binders 

Kopi-Spot Pay Index Tabs 

Roll Checks Thong Binders 

Withholding Tax Visible Binders 

Systems Figure Facts 

Social Security Systems Commercial Forms 

a a: Columnar Forms 
atalog Bin Machine Bookkeeping 

Ring Binders Binders , 

Storage Binders Loose-Leaf Specialties 


In addition to their widespread employment 
throughout American War Plants, thousands of 
Master-Craft binders are being used in every 
branch of the U. S. Services. 


MASTER-CRAFT CORPORATION 


DIVISION OF THE SHAW-WALKER CO. 
KALAMAZOO, MICHIGAN 
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By Syibute. .. fo two 
skilled Desk Craftsmen! 


MARTIN STEINHAUSER 


Just after the turn of this century, Martin Steinhauser became a part 
of our organization. His work consists of assembling and glueing 
typewriter platforms, slides, etc. In 40 years, Steinhauser has seen 
countless Jasper Desks roll out of our factory destined to play a 
leading role in business offices throughout the country. 


Yes . . . and for the future when this war 
is over, Jasper Desk Co. has ambitions and 
plans that will materialize. We know that 
men like Herman Kiefer and Martin Stein- 
hauser will help make these “desk dreams” 


come true. 


HERMAN KIEFER 


Herman Kiefer has been associated with the Jasper Desk Co. for 
35 years. His work consists of assembling and glueing the ends 
of desks . . . his responsibility is to see that every Jasper Desk gets 
the “right start in life.” 


We value our old friends and loyal employees with 
whom we've worked so many years. Needless to 
say ... it takes a lot of links to forge a strong chain 
and the skill that Herman Kiefer contributes, goes 
a long way towards producing Jasper Desks that 
we're proud to sell. 


Member 
woopD 
Office 
Furniture 
Institute 


THE JASPER DESK COMPANY 
JASPER, INDIANA 
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Ready to meet all changes... 
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4 Way To KEEP }*° 
GENERAL OFFICES: 84 HUDSON AVE., BROOKLYN 1, N. Y. 


BOSTON 10: 29 OTIS ST. * ST. LOUIS 2: 155 SO. 8TH ST. * CHICAGO 7: 538 SO. WELLS ST. 
NEW YORK CITY SALESROOM: 349 BROADWAY, NEW YORK 13 
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THE GAPS WILL FILL UP 


% PURCHASING agents and office managers, aware 
of the good job done by the office equipment industry 
in supplying office needs in the face of war-time diffi- 
culties during the past three years, know neverthe- 
less that there are plenty of gaps on stockroom 
shelves. 

We go into a new year of warfare, with continued 
emphasis on production of war material. But indi- 
cations multiply that 1945 will nevertheless see re- 
sumption of manufacture on many articles of office 
utility now missing. 

Missing—and missed by thousands of office people 
who found them valuable in their work, who have 
been getting along without them because they have 
had to, and who will give them a hearty welcome 
back when they are available again. OFFICE EQUuIP- 
MENT DIGEST hopes to begin heralding their return 
before the new year is very far advanced! 
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The man who hath no music in himself 
Nor is not moved with concord of sweet sounds 
Is fit for treasons, stratagems and spoils; 
The motions of his spirit are dull as night, 
And his affections dark as Erebus. 
Let no such man be trusted. 
—Shakespeare. 


% Centuries have been rolling peacefully along 
with no one seriously challenging W. Shake- 
speare’s contention. In fact the theory that music 
has effects on behavior has been put to work on 
recalcitrant snakes, swooning jitterbugs, and 
weary welders. 

The thought that scientifically selected music 
might make bank tellers and their customers work 
out their transactions in an amiable mood brought 
on by “I Walk Alone” or might cause clerks to 
do errorless work to the tune of a Chopin waltz 
is something new under the office sun. It not only 
is new but it seems to be true. 

A leading New York bank liked the idea of 
music for the employees, the employees liked the 
idea of music, too, but the bank, in its Italian 


December, 1944 


There's 
MUSIC 
in the 
Air 


By Lucy MacKenzie 


Many offices have found 
music good for morale, 
good for work. 


marble heart, feared the reaction of customers 
who might walk through the guarded doors with 
heavy financial problems on their minds to be 
greeted by a Victor Herbert special. A poll of 
the customers seemed the only way to determine 
the effect and, through a certain period, the digni- 
fied guards at the front door asked every customer 
entering the bank to specify his reaction. The 
customer reaction was overwhelmingly in favor of 
the musical bank, and the programs continue to 
the satisfaction of every person concerned. 

A most complete survey of office workers’ re- 
action to intervals of music through the day was 
made in Detroit, where one of the largest office 
users of music is located. In that office the music 
program was given a special five-month test. 
After this period the music was stopped for a little 
while and the employees then were asked about 
“working with music” and “working without 
music.” 

A series of statements were given to the workers 
and the answers were checked. The results 
showed that 160 out of 192 workers checked the 
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Working to music in the filing department, Research Institute of America, New York 


statement, “The music tends to break the mon- 
otony of my work” ; 176 workers checked “I would 
still like to have music while working”; 151 
checked “Music makes my work more enjoyable.” 

One worker said “I find music distracting dur- 
ing working hours; four said “It doesn’t make any 
difference to me whether or not we have music,” 
but no person checked the statement, “I wish the 
music would stop immediately.” 

Following this test the company has extended 
the music to other offices in the company, for all 
types of office workers. 

Tests conducted by companies supplying such 
music to offices have indicated that music has been 
particularly successful with dictating machine op- 
erators—a test which certainly seemed to prove 


that music could help workers without distracting 
them! 

Other places where it has been installed are 
auditors’ departments, stenographic and filing de- 
partments, drafting rooms, offices of creative 
workers, in the editorial and circulation depart- 
ments of magazines, and in the offices of public 
utilities. In banks and department stores it was 
found to help not only the staff but the customers 
as well. 

The related field of music in factories has been 
more extensively studied than the newer field of 
music in -offices. Studies by the staff of the 
Stevens Institute of Technology reveal that with 
no change in labor conditions, machine arrange- 

(Turn to page 46) 


"Music by Muzak” starts on its way to many an office from this room at Muzak Corporation, New York 
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From National Cash Register Co.'s 1943 holiday window displays at its New York office. 


Christmas time in an office of long ago. Scene from Charles Dickens’ immortal "A Christmas Carol” 


phe Geyer Organ 
ization extends to 
its readers best 
Wishes for a Merry 
Christmas 2 anda 


Happy flew Year 


December, 1944 
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ABOVE: 


STEEL BLUEPRINT CABINETS for industrial requirements have 

oe = an absence of ag? to the — —. ae ABOVE: 

Metal. Products, Inc., Aurora, Ill., has announced that its cabinets 

specially designed for safe, flat storage of valuable drawings, trac- EVERYDAY FILE FOR USE EVERY DAY always has been a popu- 

ings, blueprints, charts, photographs and other large papers is lar item in the line of the Globe-Wernicke Co., Cincinnati, Ohio. 

available. The drawers are equipped with standardized _parti- This patented product has now been restyled for postwar promotion 

tions which are interchangeable and with hinged paperweights and appears in a bright rich blue, printed in black, silver and gray. 

in front and protecting hoods in the rear. Size 40x2334x!7 is , The linen-weave cover cloth promises long wear as well as attractive 

$48.90 and size 44x33!/4x13 is $63.90. “appearance, and is water-proofed for extra protection against 
\finger marking. Index tabs are gray printed in black for easy 
| legibility, and a wide choice of indexes, including clear celluloid 
tabs for specially typed inserts, is available. 


BELOW: 


THE IMPROVED COMPASS of the Engineering Sales Co., She- 
boygan, Wis., features a lead holding device designed to hold o 
standard .047-inch compass lead. The clamping unit is composed of 
brass and phosphor bronze parts which are cadmium plated. The 
uniform spring tension washer provides for constant tension at all 
times. In places where cold is a factor the plastic instrument will 
feel warm to the touch in contrast to metal instruments. The com- 
pass has been reduced in price from $2 to $1.75. 


oOo 


Swrrps 


DO YOUR BUSINESS FRIENDS BECOME LOST, STRAYED 
OR STOLEN? The answer is in the new personal directory intro- 
‘duced to the trade by the Thos. H. Gibbons & Co., 509. South 
Franklin St., Chicago. It is Wire-O Bound which permits the book 
to lie perfectly flat regardless of where it is opened. There are 
140 pages of fine paper ruled and captioned for names, addresses, 

phone numbers—nine names to the page. It is individually 
boxed to retail at $1. Colors are black, brown and blue. 
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Paper-work marches with the army—Sergeants Marinkovich and Pasvogel pound out the daily news for Cyclops Drome, Hollandia, New Guinea 


The Stepchild of Management 
— Paper Work 


By Dr. Wilford L. White 


Chief, Special Studies Unit, 
Bureau of Foreign and Domestic Commerce, Washington, D. C. 


*% IT HAS TAKEN the Second World War to 
emphasize the importance of paper work—and in 
many instances to call to the attention of manage- 
ment the cost of operating an office, the cost of 
filling out reports, the cost of record keeping. 
Management has become paper-work conscious. 

I can remember back twenty-five years when 
scientific office management was taught in our 
university schools of business, when office man- 
agement laboratories were maintained in a few, 
and when office machines were sold by the most 
advanced methods of salesmanship, and yet, as 
we look back upon the progress of the office 
through the late twenties and thirties, it seems 
fair to say that this progress does not measure 
up to that produced by the factory engineers or 
the sales managers. The fault cannot be charged 
to those responsible for the office. More correctly, 
it must be laid to the fact that the cost of operat- 
ing the office was much less than that of running 
either the factory or the sales department. The 
office was a management orphan. 

Today, Cinderella has turned into a veritable 
princess on the industrial and commercial scene 


*Paper delivered at the 1944 Seminar of Office Management 
Association of Chicago. 
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because of war requirements, with its multiplica- 
tion of forms and reports. War has increased our 
total physical production far in excess of anything 
dreamed of in earlier years and increased the re- 
sponsibilities of office management. 

Prior to Pearl Harbor, considerable progress 
had been made, first, in mechanizing the office and, 
second, in developing forms for the use in office 
machines. To a considerable extent, this progress 
may be credited to the manufacturers of office 
equipment. Those specialty manufacturers have 
done, and are doing, much to improve office pro- 
cedures and reduce operating costs. But equip- 
ment is only one of the many elements in the 
office, seldom the most important. 

What constitutes “an office’? Not just a ma- 
chine on a stand, into which will automatically be 
fed so many sets of forms a minute, on which you 
can record so many facts. An office is made up of 
a number of factors, each one of which must be 
evaluated separately but all of which must be 
added together, to make up the total. 

An office is primarily people—not machines— 
people, ranging from early teens to old age, of 
both sexes, of different nationalities, of different 
degrees of education, with a variety of back- 
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grounds. Of secondary importance are machines 
varying from a stapler to an electric calculator. 
Then there are the forms, varying from the 10- 
line daily report on personnel present to a 90-page 
government report which must be accurate to the 
second decimal. In addition, there are supplies, 
large and small, some needed frequently—others 
lasting almost indefinitely. All of these elements 
have to be placed in a cubic area, which must be 
lighted, heated, ventilated, and made as noiseless 
as possible. 

And yet you still do not have an office. Work 
must flow through this space. Without a plan, 
the result may be expensive and untimely. This 
plan is important, and its greatest value comes in 
building it around people, not things. 

You have heard of the Stricker Plan. It has 
been proved over a period of 26 years. It is so 
flexible that I find it hard to put into words. It is 
so simple that it can be used in any type of office 
where paper work is found. Mr. Stricker starts 
with the individual, not a machine, as the main 
element in an office. And he does not start with 
an average man, either. By taking flesh-and- 
blood and the foibles of people, he builds his plan 
around them. Every individual in the office must 
know what the end product is and how his re- 
sponsibility fits into the whole. Machines and 
other equipment, supplies and space are arranged 
to serve people—not people to serve them. 

Flesh-and-blood people, together with the equip- 
ment, and the supplies they use, are then put into 
a room with other individuals, fitted together so 
that the flow of work—whatever it may be—will 
be continuous, smooth, and effective. Individual 
personalities dominate the equipment and the sys- 
tem. In the days when labor was cheap and things 
cost good money, people had to fit into systems or 
be thrown out. Today people are too scarce to be 
treated in this manner. They never should have 
been so treated—and if we can demonstrate high 
standards of work and morale during the war, we 
should be smart enough to maintain them after 
the war. 


Let’s stop and look at a few simple elements in 
the Stricker Plan. As I said a moment ago, we 
are prone to plan for the average worker, the tym 
ical stenographer, that indefinite someone who ig 
going to operate the office machine. This pro 
cedure is not peculiar to the office. It was only @ 
few years ago that Sears, Roebuck of this city 
astounded the merchandising world by announe 
ing that they had kitchen sinks to sell which could 
be adjusted to the working height of the individ 
ual who bought them. 

Is there any difference in the height of those 
desks on which you place different types of office 
equipment? The energy consumed by girls oper: 
ating different types of machines must vary radi- 
cally. What about the executive-type desks in 
your office? Has anyone ever thought of adjust 
ing the height of these desks to the working com- 
fort of the individuals who use them? The usual 
height of a clerical desk is 31 inches. Tests suge 
gest that 28 inches is better. And further tests 
should be made to determine individual differ- 
ences. 

But the height of the desk, table, or stand is not 
all. Mr. Stricker makes a great deal out of func- 
tional equipment. He has found that it pays. 
Examples are the key punch desk, calculator desk, 
bookkeeping machine desk, index holder, copy 
holder, and the wired desk. In addition to the 
operator, the desk and the equipment, are the 
necessary supplies and the work to be done. 

Take supplies. In many offices, they are kept 
under lock and key in a supply room off some 
place, frequently only available on requisition at 
certain periods of the day. Today, purchased time 
of our office workers is more valuable than most 
purchased things. Instead of sending a worker 
to the supplies, Mr. Stricker brings the supplies 
to the worker. And his losses are at a minimum 
because he functionalizes the drawers of his desk 
in the same manner he functionalizes the desks 
themselves. There is a place for everything and 
everything is kept in its place because there is no 
other place for it. (Turn to page 48) 


“An office is primarily people—not machines.’ Morning parade in the world's office capital—New York. 


40 OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


December, |944 


ee ee le 


dig a ae eee) ae a Aa oo) pee peas | ieee a 5 ae er ‘el a2) ane nS 
ai tae oe eee 8 aaa: “aa ee ae iy, : eee : a i ie 
: 4 (oe Ss ite 2 - = : gos ni : aa ed ee Ce ana Aaeees ; 
¢ 
‘ | 
' 
; ; : 
7 I =: 
. 
roll ly 
— . 
a - 7h on oo a 
t . y rT ‘ Hace illly * | i. 
| -_ Se we 6” Ce ee _ . | Ce ; , 
i oS : Va 6 Se. Ee ee ee eo ee 
s ce ae . ¥ Fi ee a C: = £ ae Re = a eater ia = F E*. = 
~  — ae $ : eF . - 3 - o ae atl 
2S ay > fit <8 3 : "es tae oe 
: * ioe os pe : + 4 Ss = Lh ee 
Pie me, i Waa Pee fi ts - 2 ae 2) Wes = | . Pee” 
i Beg te a + oe : fas a ae i — a 
Re Baa ° i en a hoe > : - rs ; os oe ie es 
, af a ee — > bit ‘ Seen aay. 
4 a ea os - Bao it a y pe See 
ma ea eae " dhe 7 (5 ee ag Salad FY ue. e' a 
x 3 OE — a oe a pic i + — .. 
: : ipa : a: ee a fee ae = i ee ie 3 
Re 2 ae a ¥ ¥ 2 ee % eS ee ere 2 i a 
eo eee ». ae ae 7 ee 9 <> — Bi (Mee res - ne 
- } 3 en: ee a = ia ee S Sg ae. ea Va) 
és ’ Bis ae. as ot ae a =e. a Ve Cth Sam iG 
‘ ae ee a a = ee ae: ae on 
5 ite ie “4 ae ae, ae = =. a ef a i os 
ee |e =o ae — lc i‘ a ee Ae See . i 
ws Sia Be [.—0l(<iti eT 
: — f . a / ao ee | ge 4 
x — Md -,@ a ey “OS - R P « 
a bape all ay 8 3 | be; & a om i a +. a, : 
rae umeaseepemee ia es hs oo I wo On ; A “ ; 
Be BS &: oe eecaatidlt a ey ELA re eee “ay “4 Sg 4 eel Bor”. a { “ 
poe a 4 ; 2 : a” - 5 
425 Os Sie. ir ir BE oe ct i bie gt hee de. ae — ‘eee 7a ee ae aes ee 
; TS es eee a 4, a a foe ae ce St ee aaa ae Bes 5 
fis" - arama ‘ =—-., a a. oR ee ghee ay 3 ies ae a eae ee ames 
E a s t er ——. a pe [ae _ atm ¢ fad = ee i 7 Be bs sain 
Sy Came ; aetereer  2G A cas , pt ae Ms ae EY Faia te is. a jo) re as ena 
ve fea ao a, pe oe ae ae We. en ar : oe ee ~ ee eae 23 a te = ; ie Sa 
# ih 


this regulatiols vs on 


ded for herein may file a peti- 


vision 0 
not provi 


Vrand | 
oo Manufacturer | 
foun- eke ee | 
press 
' nal Adter Pen & Peneil Co 
bo Fill-O-Matic 
- the Argo Pen & Pencil Co aon’ x 
HL. Arnold Pen Co, | 
paid. | 


| . 


Associated Pen C@ .«-- 


_.\ Fow 


Autopoint Co 


Avon Products C6... 


“aristocrat 
Webster 


C.F. Barrett & Co 


(Tit sseerrwe 


Article 


TN sacs ww 
nr 6s ? 
ntain pen | ees %0 
...do : i — ' s 
; do Nis, L-0 3 
a RL I. ---- + 
a ae ; r ot ms 
i oor? ‘ 
Mechanical pencil Poe : 
do u > oe 
Fountain per _ si 7 4 
=o ‘ eR $2 a 
- “0 1480 4 
M ical pencil : % 
------% 6, 108 % 
‘ ? S--a 36. 128, Res 
a As 9X, AC, WAC, BINs ; 
7h, V76. a * 
WEE, TaT, % We, 82 | 
: ; ; ws 


Ketuil 
Martel 


= 
s 


eo. eres 
258525: 


ee 
RUBATES 


, 2.6 OPE. 
peawcese 


=- 


i--] 

: 
@ :; 
" 


err. . 33 
geuues 


Fountain Pens and Mechanical 
Pencils Under New Price Ruling 


7 AS FORECAST by Washington last month, 

fountain pens and mechanical pencils have 
been given dollar-and-cent ceiling prices at retail, 
maximum prices at wholesale have been fixed, and 
provisions have been made by which the manu- 
facturer must imprint or tag his merchandise 
with the retail ceiling price, brand name, and 
model number, in a new regulation announced by 
the Office of Price Administration. 

The new regulation, Maximum Price Regula- 
tion No. 564, applies to all fountain pens and 
mechanical pencils shipped by manufacturers on 
and after November Ist, the effective date of the 
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regulation. The General Maximum Price Regula- 
tion, setting prices at the highest level charged by 
the individual seller in March, 1942, will continue 
until January 1st, to govern wholesale and retail 
sales of fountain pens and mechanical pencils 
shipped by the manufacturers before the effective 
date of the regulation. 

Manufacturers’ prices will continue to be con- 
trolled by the general durable goods regulation 
(Maximum Price Regulation No. 188), which pre- 
serves the level of prices prevailing in March, 
1942, and provides formulas for pricing new 
items. (Turn to next page) 
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The new regulation, drawn up after consulta- 
tion with representative members of the industry, 
was necessary, according to OPA, to maintain fair 
prices at the wholesale and retail levels, which the 
provisions of the General Maximum Price Regula- 


tion were not adequate to control. Two years’ 
limitation on production and great consumer de- 
mand have combined to cause excessive prices, 
OPA pointed out. Normal production and com- 
petition resulting from the recent revocation of 
the War Production Board’s limitation order are 
not expected to eliminate price pressure for some 
time. 

Approximately 1,000 items made by 60 differ- 
ent firms are listed in the regulation, which sets 
retail prices at levels existing in March, 1942. 
New items are given retail ceilings allowing retail 


customary March, 1942, discounts on the same or 
a similar article of the same manufacturer, or 
their cost plus 1/3, or the retail ceiling price 
less 1/3. 


First Amendment Issued 


On November 15th OPA announced that a few 
new models of fountain pens and mechanical pen- 
cils have been given dollar-and-cent maximum 
prices at retail. New models will all be given 
dollar-and-cent prices as they come into produc- 
tion. 

In the same action, Amendment 1 to MPR No. 
564, the listings of two fountain pens made by 
Salz Bros., Inc., were withdrawn at the manufac- 
turer’s request, pending disposition of a request 
for review of prices previously approved. 


Retail 
Ceiling 
Manufacturer Brand Article Model Price 
Sheaffer Pen Co. Tuckaway Fountain Pen 1200 $12.00 
Eberhard Faber Fountain Pen 691 .72 
Eversharp Mechanical Pencil 179 4.00 
David Kahn Fountain Pen 845 1.95 
Parker Pen Co. Fountain Pen 51024, 17.50 
51025, 
51026, 
51027 
L. E. Waterman Co. Fountain Pen 14, 44, 4.25 
54, 54V 


and wholesale margins in line with other items 
sold in March, 1942. Above are a few sample list- 
ings from the regulation, showing the kind of 
information carried. 

The new regulation also requires that every 
manufacturer either imprint the retail ceiling 
price on the external surface of the pen or pencil 
or tag the article with this information. Until 
manufacturers can complete arrangements to 
meet this requirement, for a period not exceeding 
sixty days, retailers will affix tags to articles cov- 
ered by the regulation. This will insure that ceil- 
ing prices are more readily ascertainable and en- 
forceable, OPA said. 

The regulation covers not only articles shipped 
by the manufacturer after the effective date, but 
also articles previously shipped but remaining in 
the hands of the wholesaler or retailer sixty days 
after the regulation became effective. The regu- 
lation provides a method of determining prices for 
such articles through local OPA offices. 

Fountain pens and pencils with barrel or cap 
of solid gold, platinum, or palladium are not given 
specific retail prices in OPA’s action, but remain 
under the coverage of the General Maximum Price 
Regulation at wholesale and retail. 

Wholesalers are provided with a formula for 
determining their maximum prices. Their maxi- 
mum prices are the lowest of the following 
amounts: The listed retail ceiling price less their 
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Sources of Wright Office Equipment 


Many readers have expressed interest in the 
source of the office furniture and equipment used in 
the fine office building done by Albert Kahn Asso- 
ciated Architects and Engineers, Inc., Detroit, for 
Wright Aeronautical Corp. at Lockland, Ohio, 
some views of which were shown on the cover and 
on pages 42-43 of November DIGEST. Listed here- 
with are the local and out-of-town sources: 


Adding Machines: Burroughs Adding Machine Co., Cincinnati, 
Ohio; Remington Rand, Inc., Cincinnati, Ohio; Underwood Elliott 
Fisher Co., Cincinnati, Ohio. 

Addressograph Equipment: Addressograph Sales Agency, Cincin- 
nati, Ohio. 

Billing Machines: International Business Machines Corp., Cincin- 
nati, Ohio. 

Calculating Machines: Friden—Accounting Machine Exchange, 
Cincinnati, Ohio; Marchant—Marchant Calculating Machine Co., 
Cincinnati, Ohio; Monroe—Monroe Calculating Machine Co., Cin- 
cinnati, Ohio; Remington—Remington Rand, Inc., Cincinnati, Ohio. 

Comptometers: Comptometer Sales Agency, Cincinnati, Ohio. 

Dictating Equipment: Dictaphone Sales Corp., Cincinnati, Ohio. 

Drafting Equipment: Ferd Wagner Co., Cincinnati, Ohio; J. C. 
Banks, Cincinnati, Ohio. ; 

Duplicating Equipment: Multigraph Sales Agency, Cincinnati, 
Ohio; Ditto Sales Corp., Cincinnati, Ohio. 

Files: Max Blau & Son, Newark, N. J.; Globe Wernicke Co., Cin- 
cinnati, Ohio; Remington Rand, Inc., Cincinnati, Ohio. 

Office Furniture: Globe Wernicke Co., Cincinnati, Ohio; Hobart 
Cabinet Co., Troy, Ohio. 

Tabulating Furniture: Wright & Co., Worcester, Mass. 

Time Recorders: International Business Machines Corp., Cincin- 
nati, Ohio. 

Typewriters: Electromatic—International Business Machines Corp., 
Cincinnati, Ohio. Manual—Remington Rand, Inc., Cincinnati, Ohio; 
L. C. Smith & Corona Typewriter Co., Cincinnati, Ohio; Underwood 
Elliott Fisher Co., Cincinnati, Ohio; Royal Typewriter Co., Cincin- 
nati, Ohio. 
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These two office views, together with the illustration of the accounting department 

shown on the cover of this issue, give some idea of the clean-cut, modern office 

facilities at the Buick Motor Division of General Motors Corporation, at Melrose 

Park, ill. Architect for this important office structure: Albert Kahn Associated 
Architects & Engineers, Inc., Detroit. 
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BELOW: 
GOLD AND SILVER INKS in attractive cube bottles with screw 


tops are back again, as well as Velvet Tempera colors in gold and 
silver in all sizes from 2-ounce jar to gallons. Velvet Tempera colors 
are used extensively for all sorts of signs, posters and decorations. 
From the Carter's Ink Co., Cambridge, Mass. 


| 

iM 
6 et F. 
| CARTER'S 


WEMPERA COLON 


LEFT: 


ABOVE: 

GAUCHO CORDABA RING BINDER. Six trans- 
parent photo jackets in this three-ring binder made of 
durable Cordaba, a fabrikoid that is leather-like in 
appearance. These transparent jackets permit entire 
pictures to be seen clearly without danger of soiling. 
Available in 8'/2 x II size, in tan or brown. Additional 
fillers may be purchased separately. Hornstein Photo 
Sales, 320 W. Ohio St., Chicago, are the manufac- 
turers. Catalog pages or sales information can be 
substituted for the photographs. 


NEED IN MANY OFFICES FOR VERTICAL VISIBLE RECORD 


KEEPING prompted the engineers of the National Blank Book Co., 
Holyoke, Mass., to devise a new unit containing everything needed 
for record keeping. The units are a small, compact, portable size 
and may be used for any size record. Access to any part of a 
large record in sectional units may be made without requiring the 
use of the entire installation by one individual. During peak 
periods the posting may be divided among additional operators. 


RIGHT: 


TO GUARANTEE the accuracy of payroll deductions and to 
make them at lightning speed, a visible index hinged card chart 
system has been devised by Delbridge Calculating Systems, Inc., 
2502 Sutton Ave., St. Louis 17, Mo. The print is large and clear, 
and a new special three-line grouping of answers enables the 
answer to be spotted with speed and accuracy. The number of 
exemptions are printed in red and repeated for each three-line 
group. The four editions are for weekly, bi-weekly, semi-monthly, 
and monthly payrolls. There are 16 hinged cards with a base size 
of 6!/2x9!/2 inches. The price is $2.50 each. 
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More Sealing Tape Machines 

% AN increase in the manufac- 
ture of gummed paper sealing 
tape machines has been per- 
mitted by an amendment to Gen- 
eral Conservation Order M-126, 
the War Production Board has 
announced. 

The sealing tape machines af- 
fected are hand dispensers made 
of cast iron or sheet steel to hold 
rolls of gummed paper. 

Permission to purchase the 
machines has been granted here- 
tofore on AA-3 or higher prior- 
ities. However, increasing de- 
mands for this item of equip- 
ment have made it necessary to 
allow unrestricted manufacture 
(insofar as manpower and mate- 
rial restrictions will permit) of 
an article which, as WPB points 
out, helps conserve the use of 
rope, cord, string, or wire in the 
packaging of materials. Con- 
trols will continue to be en- 
forced over manufacturers’ and 
distributors’ inventories. 

The gummed tape dispensers 
will be manufactured chiefly in 
the New England area, WPB 
says. 


No Wood Furniture Price Boost 
% A SECOND OPA survey of 


the industry has shown that no 
industry-wide price increase is 
warranted at this time, members 
of OPA’s price staff announced 
at a recent meeting of the Com- 
mercial and Public Wood Furni- 
ture Manufacturers’ Industry 
Advisory Committee. 

The survey was made at the 
request of the committee and 
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covered the first six months of 
1944. Results indicated that net 
sales in the industry amounted 
to 195 per cent of average half- 
year net sales during the base 
period, 1936-1939, and that net 
income amounted to 171 per cent 
of that period. The first OPA 
survey covered the last six 
months of 1943 and also indi- 
cated, according to OPA, that no 
price increase was warranted. 

The committee has asked OPA 
to change the base period from 
1936-1939 to 1937-1940, but 
OPA ruled that the difference in 
the operating position of the in- 
dustry between the two periods 
was so slight as to make a 
change unnecessary. 


Good News on Pencil Sharpen- 
ers, File Fasteners 

% GOOD NEWS on two long- 
lost favorites—the use of iron 
and steel to make pencil sharp- 


eners and file fasteners, prohib- 
ited almost two years, is again 
permitted by WPB, subject to 


the quota restrictions of Limita- 
tion Order L-73, as amended 
November 15th. 

These two items have been in- 
cluded in the list of types of 
office supplies for which iron 
and steel quotas are established 
in Limitation Order L-73. The 
other items, for which the use 
of iron and steel was previously 
permitted, are clips and clamps, 
clipless fastening machines, 
archboard and clipboard files, 
list finders, perforators and 
punches, file signals, inked rib- 
bon spools, file guide or folder 
tabs, map and thumb tacks. 

In making the permitted office 
supplies for non-military pur- 
poses, each manufacturer may 
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According to Washington 
The latest developments of interest 


use iron and.steel, each quarter, 
at the rate of 1214 per cent of 
the amount of all metals con- 
sumed for the same items in 
1940. Unrestricted use of iron 
and steel is permitted for the 
manufacture of the listed office 
supplies in fulfillment of orders 
on hand from the Army, Navy, 
Aircraft Resources Control 
Office, Veterans’ Administration, 
United States Maritime Commis- 
sion and War Shipping Adminis- 
tration. 

Previously L-73 limited usage 
of iron and steel in the produc- 
tion of all office supplies except 
staples and staplers for both 
military and non-military pur- 
poses to varying percentages of 
base year metal consumption. 
Iron and steel usage for clips, 
clamps, thumb tacks, perforators 
and punches, and certain types 
of fasteners and fastening ma- 
chines was limited to 15 per 
cent; for archboard and clip- 
board files, inked ribbon spools, 
and list finders, to 1214 per cent 
of base year metal usage. 

Since iron and steel for the 
listed office supplies for military 
orders is no longer included in 
the iron and steel quota, civilian 
production may be _ increased 
slightly. Many of the manufac- 
turers are in tight labor areas, 
however, and may not be able to 
obtain additional labor for in- 
creased production. 

Use of iron and steel for the 
production of a few miscellane- 
ous items, such as pins, rulers, 
yardsticks, adhesives and gum- 
med tape dispensers, previously 
restricted by L-73, is no longer 
controlled by the order. How- 
ever, production of these items 
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is not expected to increase. In 
some cases, production is 
already at the capacity of the 
industry, while in the case of 
other items the use of materials 
continues to be limited by mate- 
rials conservation orders. 


More Office Chair Patterns? 
% REMOVAL of restrictions on 


the number of furniture patterns 
that may be made and offered 
for sale at any one time by in- 
dividual furniture manufactur- 
ers was recommended by the 
Wood Office Chair Industry Ad- 
visory Committee at its recent 
meeting, the War Production 
Board reports. 

The furniture order, L-260-a, 
currently permits each manufac- 
turer to make and sell no more 
than 25 per cent as many furni- 
ture patterns as he offered for 
sale during September, 1941, or 
24 patterns, whichever is 
greater. Deletion of this provi- 
sion from the order would be a 
forward step in preparing the 
industry for the resumption of 
peacetime production, since it 
would permit manufacturers to 
make more wood office chair pat- 
terns whenever manpower and 
materials and labor are available 
and their war work is completed, 
committee members said. 

The committee also recom- 
mended deletion from L-260-a of 


the provision prohibiting furni- 
ture manufacturers from main- 
taining an inventory of lumber 
in excess of 42 per cent of the 
amount of green lumber and 21 
per cent of the amount of other 
wood used in the production of 
furniture in 1942. WPB repre- 
sentatives pointed out that the 
furniture manufacturers then 
would be subject to the inven- 
tory restriction of Priorities 
Regulation 1, which permits 
manufacturers to maintain only 
a minimum practicable working 
inventory. 

Not only the critical lumber 
situation, but also the difficulty 
of obtaining rubber for seat fill- 
ers and upholstery leather will 
retard the resumption of normal 
production. 


Manage—Men—(T) 
“We at Horder’s, who must 


live by our ability to convert 
merchandise inventories into net 
profit, do not often have an 
excuse for philosophizing—but 
the subject of ‘Manage-Men-(T)’ 
certainly bridges any gap,” says 
F. H. Jones, Jr., advertising and 
sales promotion manager of the 
big Chicago retail firm, with ref- 
erence to the following editorial 
which appeared in the Novem- 
ber Horder Advisor: 

There are hidden values in 
many things, including words. 


Your editor dreamed one up in 
front of his shaving mirror one 
morning and passes it along be- 
cause it seems so plain and 
because it is so often overlooked. 


Function 

The function of Management 
takes in a lot of territory. That’s 
the trouble with any definition 
of it. Many think of it in terms 
of managing money, costs, meth- 
ods, machines, systems and 
other abstract, inanimate fac- 
tors. But you will almost always 
find that the consistently suc- 
cessful Management is one 
which is unwittingly a purist in 
the field of etymology and con- 
siders the word Managemen (T) 
without the “T” to mean exactly 
what it says: “to manage men.” 


Ability 

No organization can grow 
faster than the ability of its per- 
sonnel. None can increase in 
size nor influence except as its 
man-power be managed, trained, 
and inspired to larger fields of 
vision, to greater capacity for 
creative effort. Remember that 
men do not do their best work 
for money only—they do their 
best in the work they love, for 
the “bosses” they admire, re- 
spect, and in whose judgment 
they have complete confidence. 
Suppose our Army fought only 
for its pay! 


There’s Music in the Air 


(From page 36) 


ments, atmospheric conditions, or manufacturing 
processes, the introduction of music into a plant 
reduced early departures by 66 per cent and de- 
creased absenteeism by 87 per cent. 

The sort of music to be used for offices has been 
the subject of long study by the company which 
provides special recordings fer such use. Popular 
and semi-classical selections are used almost ex- 
clusively, and from these classifications pieces are 
chosen which do not have an emphasized rhythm. 
Marches and other strongly accented music are 

_reserved for the program sent out to factory 
workers. 

As prepared by this company, the music begins 
without fanfare or any bars of introduction, and 
ends quietly without any clashing of cymbals to 
signify the climax. In this way workers are not 
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startled by the music and consciousness of the 
changing selections is not forced. 

This company makes its own recordings from 
the music of the most popular orchestras and at 
times several recordings of one selection are made. 
Very spirited orchestrations are used for the fac- 
tory program, dance music is recorded for restau- 
rant and hotel use, and more subtle selections are 
sent out on the music company’s special wires to 
the offices and banks equipped to receive it. Spe- 
cial methods of recording for this process produce 
music which lies between factory and office noise 
frequencies, enabling the human ear to hear the 
music without having it so loud as to drown out 
other noise. This treatment has enabled dictating 
machine transcribers to listen to the music while 
continuing their work. 
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FOR EVERY DESK IN EVERY OFFICE... AND HERE'S 


. 
Skup saves steel pens, and 


keeps fountain pens clean by not 
allowing them to get dirty! 


e 
Skup saves time—dries so 


fast no blotter is necessary! 


e 
Skup saves money by keeping 


pens out of the repair shop! 


e 
Skip saves important busi- 


ness records—the lasting legibility 
of Permanent Skrip is proof against 
flood and boiling water! 


SKRIP quart and pint 
containers have exclu- 
sive Sheaffer" Air-Way"’ 
Spatter-Proof Pour Out! 
Pours without spattering 
a single drop! No gur- 
gle, no spatter, no mess! 


DESK SIZE WITH 
BUILT-IN TOP WELL 
Keeps fingers clean! Eli- 
minates pen-filling and 
dipping annoyance! As- 
sures the use of every 
last drop of SKRIP, the 
~ hr successor to 
in 


ee MANENT ROYAL PLL, 


SHEAFFER'S 


W. A. SHEAFFER PEN COMPANY, FORT MADISON, IOWA 
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guy QUALITY 


RIBBONS - ROLL PAPER 
CARBON PAPER 


- PURCHASE PLANS 


ao 
, Burroughs’ intimate knowledge of busi- 
ness machines in action established the 
exacting specifications of quality which have 
always been characteristic of Burroughs supplies 
for business machines of all types and makes. 


These supplies are available to you under Bur- 
roughs Discount Purchase Plans at savings of 
10% to 40%. You enjoy the best in these fine 
supplies (and, incidentally, save storage space) 
because Burroughs delivers them fresh to you as 
you need them. 


For full details on Burroughs Discount Purchase 
Plans, telephone your local Burroughs office or write 
Burroughs Adding Machine Co., Detroit 32, Mich. 


Burroughs 


SUPPLIES FOR BUSINESS MACHINES 


a 


Hg 
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Paper Work 


(Continued from page 40) 


The worker is most efficient, most comfortable, and there- 
fore most productive in quantity and quality when all of 
these elements are fully coordinated. 

Since these suggestions are built around the individual— 
and the individual is not asked to adapt himself to the things 
around him—the office goal of quantity production at quality 
levels is obtained with high standards of morale. 

Comfort, speed and accuracy can frequently be increased 
through better lighting. You and I can remember back to 
the time of large central lights in our living rooms at home, 
if not way back to the green electric cord with a single 
carbon light globe dangling at the end. Today more and 
more homes have individual table and floor lamps located 
conveniently for reading, playing, or conversing. When 
artificial lights are needed, why should we hang on to the 
old system of central lighting in offices? Desks can be wired. 
I am told that most desk manufacturers are planning to 
wire them after the war. Lights can be built into copy- 
holders. Small lights can be inserted beside the dials of a 
calculating machine. Through the medium of a wired desk, 
light of any intensity can be furnished at any working point 
in an office where it is most needed. 

Tests have been made which prove that it is easier to work 
at desks, the tops of which are light—rather than dark—in 
color. The contrast between white or light-colored paper 
and dark desk tops is a greater strain on the eye than desk 
top which blends into the color of the work piled on top of it. 

You have heard much about noise elimination, the use of 
prepared wall and ceiling board, draperies and floor cover- 
ings in order to reduce noise, and the savings which can be 
effected. If the functional desk is used for the purpose of 
storing supplies, and if the work flows along smoothly from 
desk to desk, there will be less passing back and forth, less 
confusion, less talking, fewer interruptions, less noise. 


Individuals Most Important 


To sum up, in developing and checking his plan over a 
period of twenty-six years, Mr. Stricker first determines the 
responsibilities of his office and sets up the functions. He 
then subordinates everything in his office to the individuals 
he selects to perform these functions. And by “everything,” 
he means machines, desks and other equipment, availability 
of supplies, and working conditions. The result is that he has 
a flow of work which meets office needs and which is main- 
tained by an intelligent and understanding office force. 

It is one thing to accept an idea and another thing to put 
it into effect. Mr. Stricker would be the last one to develop 
a grandiose scheme and put it into effect over the week-end. 
He would be the last one to say that you can do in your office 
what he has done in his. You can’t. What you can do is to 
take one idea; for example: determine the proper height of 
desks used in one operation; consider placing lights beside 
the dials of your comptometers, or review the flow of work 
in order to eliminate unnecessary operations. 

Whatever you do, Mr. Stricker would say, “Go slow.” 
Human nature tends to rebel against change. Be certain 
that what you plan to do will improve operations. Secure 
the full understanding and cooveration of one or two workers, 
carry out the operation with them, and then wait for them 
to tell the other workers how much better the new way is 
than the old. 


Body of letter addressed to Mr. Strieker from Whiteman 
& Co., Inc., Indiana, Pa., dated April 11, 1944. 

At Whiteman & Co., Inc., (Indiana, Pa.), we have been 
taking inventory of our approach to and use of the Stricker 
Plan of Office Operation since my first visit to Cleveland 
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BEFORE ‘FIM O-4t-TIS *" 
DOES THIS TO YOU... 


cet rour FREE COPY or tHe New BOOKLET 


THAT MAKES FILING QUICK... EASY... ACCURATE! 
a Dedicated to Secretaries and File Ohio. ‘“Headquarters for Modern Office Engineering.” 
.* | Clerks in Distress, this authorita- Safeguard System and Globe-Wernicke Wood Files are 

‘ tive easy-to-follow booklet is en- perfect partners for easy filing, speedy finding, effortless 

titled ‘‘Find-i-tis*, Its Causes operation. 

and Cure.’’ It makes clear the 

basic principles of successful filing, 

and is a guaranteed time-and- 

temper saver, regardless of the fil- . 

ing equipment now in your office. N 

You’ll say it’s worth its weight in gold—yet it comes to you . 

absolutely without cost or obligation. Ask your G/W 

Dealer, or write today —on your company letterhead, please 

—to the Globe-Wernicke Co., Norwood 12, Cincinnati, 


BUY THAT WAR BOND NOW! 


*Inability to find what you have filed. 


Globe - We rnicke 


G EQUIPMENT AND SYSTEMS _ Stationers’ Supplies 
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STAR PERFORMANCE 


Typists who take pride in their work thrill 
to the new Codo CLEARTEX. The fine tex- 
ture fabric, high ink concentration and ex- 
tra length make possible a consistent excell- 
ence that brings compliments. 


Codo SUPER-TREATED, SUPER KOTE and 
KEEN RITE are all headliners in giving car- 
bon copy satisfaction. 


They give clean, 
sharp impressions for that extra number of 
copies. Five year guarantee against de- 


| 
terioration. | 
<a | 
near ee —— | 
 “Caee re TT | 
r , = The . famous patented “Carbon 
8 foie Gripper” backing sheet in every 
= A box of Codo Super-Treated, Super \ 
- — 2. . 
BE Fn and Keen Rite. y 
4) 


Ao mec. 


CORP. 
270 Lafayette St., 


New York | 


: ‘South Franklin St., 
os i thease 


Factory: Coraopolis, Pa. 


| That function is the issuing of invoices. 
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in the summer of 1943. The results have been very satis- 
factory. 

We would have preferred to purchase from an accredited 
manufacturer the needed pieces of furniture and functional 
equipment to bring about a more efficient adoption of the 
Stricker Plan, but, as you know, at present these are not 
manufactured; and the manufacturer, because of priorities, 


| would have difficulty getting the materials to make them. 
| Therefore, our only way of making these items of furniture 


available was through the cruder and more expensive 
medium of carpenters and substitute materials. 

I have at all times been extremely confident of the sound- 
ness of the Stricker Plan, but only by its introduction and 
close observation of the results obtained can the widespread 
benefits be fully visualized and evaluated. As the program 
unfolds in our operation, we can easily identify significant 
benefits, as illustrated by the following: 

(1) In our Accounting Department we were fortunate in 
having an opportunity to measure the results in one function. 
With the adoption 
of the Stricker Plan came an inccrease of thirty-five per cent 
in the number of invoices issued per operator. 

(2) Our Purchasing Department was issuing in the neigh- 
borhood of 200 purchase orders per day. This gave us an- 
other opportunity to measure results accurately. In the case 
of the issuing of purchase orders, the adoption of the Stricker 
Plan brought about an increase of thirty per cent per oper- 
ator. 

(3) The installation of the Stricker Plan in our seven 
branch and one central supply house brought a decided 
economy in the warehousing of materials and supplies, both 
from a standpoint of efficiency and from a standpoint of 
service. 

An added result of this whole plan which should not be 
undervalued is its enthusiastic acceptance by the employees, 
accompanied by a higher appreciation of their work and a 
definite rise in the standard of morale. 

From our experience, it is very apparent that the Stricker 
Plan lends itself in application to both office procedures 
and plant operations to the very distinct betterment of both; 
and it is my firm opinion that a sound approach to the 
improvement of industrial and governmental operations of 
any kind is easily and efficiently provided through the avenue 
of the Stricker Plan. 

In conclusion, it must be quite obvious that, in the post- 
war era, when materials will be made available for manu- 
facture, there will be a great demand for many improve- 
ments. The manufacturer, through the Stricker Plan, will 
be able to supply to the many users improved products, 
enhanced functional equipment, and other things of a 
similar character. This factor wil! be of tremendous value 
in solving the post-war plan of employment. 


U. S. Envelope Announces New Division 

Creation of the Kellogg Container Division as a sepa- 
rate unit of the United States Envelope Co., 21 Cypress St. 
Springfield, Mass., has been announced by E. V. Johnson, 
general manager. 

William M. Cory, who has been in charge of promotion 
of these specialty lines, has been appointed manager of the 
new division. Production will be continued in the Cypress 
St. building for the present, but Mr. Johnson indicated that 
it might be necessary to move into larger quarters when 
normal operation returns. 

Company officials foresee in the light of present develop- 
ments and the trend for efficient economic packaging in the 
future, a rapid growth and expansion for this division. While 
the division is now concentrating practically all its pro- 
duction on war goods, much research is now under way to- 
ward immediate conversion to peacetime products. 
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Moore Corporation Combines Nine Companies 
Nine United States and Canadian subsidiary companies 
of Moore Corp., Ltd., will be united January 1st to form 
Moore Business Forms, according to the announcement of 
E. G. Baker, President. Moore Business Forms, Inc., which 
will have executive headquarters in Niagara Falls, N. Y., 
will include the following companies as divisions: 
American Sales Book Co., Niagara Falls and Elmira, 
N. Y., and Gilman Fanfold Corp., Niagara Falls, which will 
be combined in one division; Cosby-Wirth Manifold Book 


Left: 
E. G. BAKER 


Right: 
W. N. McLEOD 


Co., Minneapolis; Pacific Manifolding Book Co., Emeryville 
and Los Angeles, Calif.; Southern Business Systems, Orlando, 
Fla., and Moore Research and Service Co., Inc., Niagara 
Falls, N. Y. 

In Canada, Burt Business Forms, Ltd., of Toronto, Western 
Sales Book Co., Ltd., Winnipeg and Vancouver, and National 
Sales Check Book Co., Ltd., Montreal, will be divisions of 
the company. Mr. Baker also has announced that southern 
division headquarters have been set up in Dallas where a 
modern plant will be erected as soon as materials are 
available. 

Moore Corp. which grew out of a small business started 
in a little frame building in Niagara Falls 61 years ago by 


S. J. Moore, will own all the stock of both the United 
States and Canadian companies. Each of the divisions will 
continue to conduct its business independently of the others 
adapting basic policies to its own field of operations, but it 
will draw upon the central headquarters for special services 
in research, engineering, production, and marketing. 

Mr. Moore will be chairman of the boards of the new 
companies, Mr. Baker will be president and W. N. McLeod, 
executive vice-president. Newly-elected as vice-presidents 
of Moore Business Forms, Inc. are H. P. Brown of Niagara 
Falls, W. H. Mordy of San Francisco and H. D. Clark of Dallas. 


Vail Issues Price Schedule 

Price Schedule No. 9304B, illustrating and quoting 
its current line of staples, paper clips, pins and fasteners 
has been issued by the Vail Manufacturing Co., 900 East 
95th St., Chicago 19. Several items previously listed as 
“discontinued” have been reinstated on the list. 


Mail Chart Revised by Commercial Controls 
Commercial Controls Corp., Rochester 2, N. Y., has 
revised its wall chart of current postal rates. Included in 
the current edition are rates for special delivery, C.O.D., 
and insured mail that went into effect on November Ist. 


Supervisors Hear Health Talk 

Miss Emily C. Gillsinger of Employers Mutual Liability 
Insurance Co. gave pointers on “How to Cope with Your 
Employees’ Ills” at the November 13th meeting of the Tran- 
scription Supervisors Association of New York. 

Miss Caroline E. Slocum, TSA member and second vice- 
president of the New York State Federation of Business and 
Professional Women’s Clubs, has been appointed a repre- 
sentative on the planning committee for forthcoming con- 
ferences arranged by the Council of Guidance and Personnel 
Associations. 


CLEARTONE CYLINDERS 


Our economical, lined, smooth textured prod- 
uct of long years of experiment and research, 
is the ideal cylinder for dictating perfection. 
Complete satisfaction guaranteed with every 
order. ‘ 


CAN BE PURCHASED WITHOUT 
PRIORITY OR RATION CERTIFICATES 


Rebuilt 


DICTAPHONES 
EDIPHONES 


SINCE 1923 
QUALITY REBUILTS 


A stock of approximately |,000 machines, of 
all models, to choose from. Obtain modern 


efficiency and voice clarity through the pur- 
chase of our guaranteed rebuilts. 


AMERICAN DICTATING MACHINE, Co., Inc. 


235 FIFTH AVE., NEW YORK 16, N. Y. 
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Here's the “all out” for Victory display contest no pa- 
triotic and progressive retailer can afford to miss! Largest 
of its kind in the history of American retailing—literally 
the “world’s grectest"”—the 6th War Loan Display Con- 
test gives you an opportunity to win—not just one—but 
THREE of over 6,000 War Bond Prizes, plus a Treasury 
Citation! 

All have an equal chance to win! You compete for 
State, Sectional and 
Grand National Prizes 
ONLY with retailers in 
your own division—de- 
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Chech this List 


To See if Your Store is Included 
in Divisions Now Eligible to Enter 
the 6th War Loan Display Contest 
DIVISIONS SPONSORS 
Department Stores Textron, Inc. 
Hardware Stores Henry Disston & Sons, Inc. 
Jewelry Stores Bulova Watch Company 
Grocery Stores General Foods Corporation 
Drug Stores Abbott Laboratories 
Women’s Apparel Shops B 
end Spociatty Stores Kops tne. 
Men's Apparel Shops Cluett, Peabody & Co., Inc. 
Gasoline Stations and 
Garages Shell Oil Co., Inc. 
Radio Stores Sylvania Electric Products, Inc. 
Furniture and Fleer Congoleum-Nairn, Inc. 
Covering Stores 
Limited Price Variety 
5 The Clopay Corporation 


OTHER RETAIL GROUPS may be added during 
the progress of the 6th War Loan Display Contest. If your 
store does not come under any of the above divisions, 
ask your local War Finance Chairman to inform you as 
soon as a new division, covering your store, is formed. 


partment stores with department stores, drug stores with 
drug stores, etc. Entries are impartially judged—not on 
size, elaboration of detail or cost—but solely on SALES 
and ATTENTION APPEAL, ARTISTRY and ORIGINALITY! 

NOW is the time to plan and set up your winning 
display! Consult the Campaign Book for full details on 
this biggest of all 6th War Loan Display Contest. If you 
have not as yet received your copy, see your local War 
Finance Chairman. Boost your community War Bond Sales 
—and the prestige of Your Store! Put yourself in line to 
win over $1,000 in War Bonds by entering the 6th War 
Loan Display Contest TODAY! 


ENLIST YOUR STORE IN THE “3rd ARMY” 
AND SPEED VICTORY! 


Today the gigantic, nationwide “Third Army” of Retail Bond Sellers to 
a man—and woman—backs up the “First Army” on our fighting fronts 
cll over the world, as does the “Second Army” on the production front 
at home. To hasten the day of unconditional surrender, organize your 
store for immediate and CONTINUED ACTION in the “Third Army”! 


The Treasury Department acknowledges with appreciation the publication of this message by 


GEYER PUBLICATIONS 


This is an official U. S. Treasury advertisement prepared under the auspices of 
Treasury Department and War Advertising Council 


When writing advertisers please mention Orrice Equirment Dicest 
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H\ ALL 5 E r for production KICK-OFF 


i Our production facilities are lined up. Any day now we ex- 
_— q pect the starting gun for full-time manufacture of the famous 
ook | . Error-No line-by-line copyholders. 


Although we are accepting new orders for these all-steel, high 
quality Error-No copyholders, we can’t set a definite delivery 
date, since war orders still come first. 

Even though deliveries are uncertain, your order for an Error- 
No might be filled much faster than you expect. When ship- 
ments start rolling, it will be first ordered, first filled. 


Frre'r-No 


ED jb 
EG. CORP. 


DIVIS ION OF FHE 


HALL-WELTER CO. 


ROCHESTER 7, N. Y._ . 


INTRODUCING 


_— i x Oo Day i 


1824 STREAMLINER All Purpose 
Tube Steel Stand 
H duty. M | f fort. 
WRITE FOR DESCRIPTIVE — Meeruremenis: 18" x 20". Constructed with 
I" tube steel legs—Height 27" 


CIRCULAR & PRICES Leaf 9" x 18" making an overall of = set 


Perfect Construction. Hard tempered MA- 
SONITE Top—Hardwood rails. 


SHIPPED K D 
EASY ASSEMBLY 


1620 STREAMLINED Utility 
Taube Steel Stand 
The most durable efficient and economical G 
stand. Precision built with finest quality ma- eho oC 
terials and workmanship. 
Measurements: Top |6"" x 20" 


Height 27"'; Two Drop Leaves 9°" x 16" With, Wi 
Legs made of |" tube steel. Hard tempered t aso 


MASONITE top. Hardwood rails. Finish wal- 


nut. 


MASO STEEL PRODUCTS 


| 418 S. CLINTON ST. CHICAGO 7, ILL. 
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You need no extra space 
for Acoustor Cabinets. Here 
1s a typical layout in a bank 
of 10 Acoustor-equipped 
machines. 


Standard finish of Acoustor Cabinet is office green... fits any standard 
type of posting, billing, or adding machine . . . no alterations . . . 
in position in a matter of minutes. 


placed 


A aia 
A Aid tA i 
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ELIMINATE that posting 


machine clatter easily and 
economically with 


acousTOR CABINETS 


To use noise-absorbing Acoustor Cabinets on 
your posting, billing, or adding machines, you 
need no alterations of any kind. In a matter of 
minutes, each cabinet can be placed in position 
and quiet will reign supreme ... whether you 
have one machine or several. 


Each Acoustor serves as a semi-private office 
with built-in fluorescent lighting extending the en- 
tire width of the cabinet. No glare—no vibration 
of working trays. Because the use of Acoustor 
Cabinets reduces operator fatigue, you obtain 
more figures accurately posted each day. 


Upon request, we can send you names 
of firms using Acoustor Cabinets in your 
territory. Your inquiry will receive prompt 
attention. If you place an order, you can 
expect delivery within four to six weeks. 
Address your card or letter to: 


THE (] C0 J ol OR COMPANY 


654 MARSHALL ST. YOUNGSTOWN, OHIO 


NORWALK, CONNECTICUT 
PONG erivengeers 1.08 Diet bochte Saray 
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Wonders Elected Vice-President of Carter's 

S. D. Wonders, who has been serving as general 
manager of the Carter’s Ink Co., Boston, was elected vice- 
president of the firm at a meeting of the board of directors, 
September 21st. This office has been vacant since the 


S. D. WONDERS 


retirement of Charles B. Gordon a number of years ago. 

Keenly interested in all phases of marketing, Mr. Won- 
ders has insisted that Carter’s products be of fine quality. 
His training as an engineer has enabled him to approach 
the problems of development and production with a 
thoroughly practical viewpoint. 


Scripto "E" Award Renewed 

{ Scripto Manufacturing Co., Atlanta, Ga., maker of 
gn Scripto pencils, refill leads and erasers, has received for 
the fourth time the Army-Navy “E” award for excellence 
in production of war equipment. Scripto has been engaged 
in the production of precision munition parts for the 
United States since before Pearl Harbor. 

Announcement of this new honor was made public 

November 5th on Scripto’s nation-wide Blue network 
broadcast featuring War Correspondent George Hicks. 


te N 


Synthetic Rubber Used for Rubber Stamps 


Synthetic rubber’s place in the post-war. world has 
been emphasized by the announcement of the Goodyear Tire 
& Rubber Co. that synthetic rubber now is being supplied 
exclusively by that company for rubber stamps and rubber 
printing plates. 

According to W. C. Winings, manager of the mechanical 
goods division, and E. W. Sanders, manager of the printers’ 
supplies department, synthetic rubber for these purposes 
surpasses natural rubber. Tests conducted by the company 
indicate that the synthetic rubber products give 200 to 300 
per cent more wear than previous materials used for the 
same purposes. This results from the fact that synthetic 
rubber resists gasoline and other solvents used in inks and 
materials for cleaning rubber stamps and marking devices. 

At the same time Goodyear announced the development 
of a new cement with greater adhesion qualities for rubber 
stamps and marking devices. The cement is used to seal 
rubber to handles and cylinders on the printing presses. 


Sun Rubber Wins “E" Award 

In recognition of outstanding production of war mate- 
rial, the Army-Navy “E” was awarded to the Sun Rubber 
Co., Barberton, Ohio, on November 26th, it has been 
announced by the company. 

Among the vital war products turned out by Sun Rubber 
are respirators, gas masks, complete assembly of gas masks 
for civilians, rubber components of gas masks, fuel cell fit- 
tings, and assembly of fuel cells for B-25 bombers. The firm 
produces high altitude oxygen masks and scientific testing 
equipment, and other specialized equipment for the air forces. 

Peacetime products of the company were chiefly quality 
rubber toys, rubber office sundries, rubber medical equip- 
ment, and small rubber automotive and aircraft appliances. 


If you want the quality. hardiness 
eae i and uninterrupted service you are 
- | a entitled to expect in your marking 

devices, be sure to ask for these 


ae a . models by namel 
4 9 


SUPERIOR 
Type BAND DATERS 


ia a Entirely encased in metal 
a for protection; perfect im- 


ble die 
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¢ only three of 


Saves time and energy, 


* in one modern 
combining | stamp, 


one action. n 
Triumphs in action. 


December, 1944 


oh eee Pe ys. SS ee ee F ba Fae oo. )-~ -  met Ls ces ut Bh 
ee moe TP Ye ee (tha. aa ee = ae dt ae On ee ig 
meee: ea iF aes oe ae De, bd og Se ean Sa ) a ee a ‘ 
; oes * at 
: ! 
a ee 
Ef 
ea mei 
, > . Fe Ss hee 
oe aaa ee em 
. we kia — Bt? 
* ;  - w 
§ a -— 
% i =. 
Rs fe BS 
f ; , 
ik ee ys 
¥ _* * 
,. = : 
i : q a 
A 
P 
5 
ij 
ve 
: —e ae, lll. ee 
; et kis ee ee a SE Jee as < ‘pai > (ee are aie ee te, 2 ode ie rs, oe ae i a a on ‘ 
. se ii — adi di as shiv a ta a * 
S Pa. ee eT See ne 
., ; ay YT Soar sbi 4 aaa cad ROR ee ERY ARERR ork oe ee ea ee 
ede ae abecaae + ee ‘ Behe ak cea tthe eee Rae co aie wae oes VAOgE SoA ae oir 
‘ RENAE part hey Save ee OE i, 
” pat Oe nn lie a aan 
om i ees 4 
: as 
: i 
@ — 
ay oy a 
a \ ae a. _ 
= 
=% aS 
_ _ ss - 
, = > an Be 
ee: 
- a 
4 z pressions —s es 
ee SESE the features distinguishing ~—, oo as 
a ; 4 
ro = : Superior from ordinary | - ee ial i ae 
Re : daters. X 4 0 1838! Sem 
& aS ye ae ’ Sb 8 Oe ae ' ae 
eS a eo” ‘ TRIUMPH / 
‘ ee TERS & | ree Pre ee a 
a of eS e |, Self-Inking BAND DA t 53} 3's 305 \ 4 é Pe 
a BBS econ | \ = 
, c “a s = \ eal) aN a 
“3 = 7 MADE TN | ij and numberer 
; SS 9 stamp pad —— 
¥ s I USA: ¢dater). One unit, as a ‘ 
a . ia 
“ = —_—-- ‘ ee ee 
3h ————————— a 
: SS ; Sy Sete Si 
> a : ic, S ote — 
a Peo e pe i= 
: aan b ine Ce 
+ — i par aN ¥ ae 
Jee : bi 4 ae me se a 3 geet Be 
if ayjour wer AM 
a at ‘ é - \ Oy) Oa 2 ee oe u 
Se 2 Be op RE i ae 
Se i i 2 } be SE : We ’ rs Cae es 
i Bakes 28 i ee tase See Pee yey es ae ee th. ’ A 
ae j 0 : ; ik eae igs or Seale he Dee eo TIAGO t—‘<—~‘SC‘ S 
Sh Bie yee ee ve La OP Le OTN 3. Ce REN peseese 5) Si St ames aoe ae 
: ‘ Sm ee ee i ears Bn Se SEE sig meas a A wR Ci ae aa 
. Je ae fh Seas eee pots oe ie bi 5 at SRO ao es ce ‘ PaaS Sees ey = 2 
oe © i eeeeeeeerr—“‘tisSCSsSCsCsSSSC*=#=#™#™__ 
a : ae . al a a eS ae, f 
ae we ep ie (aes at . eee wicks tes SRA: ce ira ay 
oom a oe ca ae ce tekee ai a Tee 3 aad aay ‘sa Ss a am eee es oh ee 
at A 4 Eg Siam 6.5 ae a eri. © Tee ety = | ae a as, 
eRe eo eee A an ta ee aaa ieee ae ier - ee 7 er eee ae # 
af i —_—e oe TRS 5 am 2 a a i ae pt Ee a ‘ OF eae = eee ae Byki, tee eae Paes ge 


SESS NAAN SSS 


i 7 
+ ee eee sit eee 


XN RRA ORES —~ (ieee eCe 
NOOO SS a? sces ’ PRDTOTF A 1, 


WS 
SAAN 


AN 


; 
‘ 
‘ 
‘ 
Y 
nn 
Two all-purpose items in the complete x 
Weldon Roberts quality ine for all 
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a "(Two Sizes) 
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WELDON ROBERTS RUBBER COMPANY 
Newark 7, New Jersey 
~~ a 


.. . available NOW, fo step 
up your office efficiency. 


Made without an ounce of steel or 
rubber—without altering the basic 
design which made its reputation as 
one of the greatest aids to desk 
workers. Your employees appreciate 
how the Kleradesk helps them han- 
dle paper-work without confusion or 
disorder. . . . The base and assembly 
rods are wood. The uprights are 
treated hardboard which gives a 
warm, pleasing appearance and great 
—- hams FF ‘ durability. A companion item to 
Equals 6 “ie 2 the popular glass Handi-pen set. Or- 
or trays — Takes _ eS | Ciltustr ede SV-S der both . . . See your stationer. 
less space than]. neque oie 

els SPS to 12S wae cian;  Sengbusch Self-Closing Inkstand Co. 
assembly rods. 212 Sengbusch Bldg. Milwaukee, Wis. 
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LEDGER - RING BOOK — 


INDEXES 


@ Leather Tabs © Cellulose Tabs 
® AICO GRIP Insertable Tabs 

® Reinforced Binding 

© All Standard Sizes 


® Numerical, Geographical, 
Alphabetical, Monthly Indexes 


Hiaasen LSPs Bek: BP eo 


ACCESSORIES 


AICO-GRIP TABBING 
LOOSE LEAF INDEXES 
DESK PADS and 


ee eed 


SHOP TICKET HOLDERS 


WORLD'S LEADING MANUFACTURERS OF INDEXES AND INDEX TABBING 
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Quality in General 
Pencils is clearly dis- 
cernible when put 
to the test. 


nis © 


aaa 


Strong, smooth, 
long - lasting Carbo- 
Weld leads and per- 
fect grading account 
for their great pop- 
ularity. 


: Ha A 


eneral Pencil Company 


67-73 FLEET STREET. (sense Y CITY 6,N.J. | 
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Filling-in is done in a jiffy when your office work- 
ers have Eureka Utility and General Purpose labels 
for filing, marking, addressing, etc. They're sup- 
plied in sheet form between handy Book-Pak covers 
to make filling-in by hand or typewriter easier and 
quicker. Fine for making duplicate records too! Just 
slip in some carbon and make two, three or four 
copies at one time. And Eureka Utility and General 
Purpose labels cost Jess! Not only are there more 
labels for your money in each Book-Pak—but there's 
less waste from soiling, curling and spoilage. Eureka 
offers a size for every purpose — 


EUREKA UTILITY EUREKA GENERAL 
LABELS PURPOSE LABELS 


P 
Free reese ein curcties | Minted with sold. bright 
red bleed borders, labels 


double-ruled borders. 
No. 90 78 labels, 2-5/8” x are die cut so that they have 
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1.11/16". 10¢ straight smooth edges when 

No. 68 135 labels, 2-1/4" x removed from book. 
1-1/4". 10¢ No. 1600 72 labels, 3-3/4” 

No. 91 180 labels, 2-3/8". x at. Se. : 
15/16". 10¢ " 

No. 65 270 labels, 1-3/8" x : Ne. 1692 40 labels, 4° x 
1”. 10¢ 1-7/8". 15¢ 

No. 95 504 labels, 7/8” x No. 1603 30 labels, 4” x 
9/16". 10¢ 2-1/2". 15¢ 


EUREKA ALPHABET AND FIGURE STICKERS 


Ask your dealer to show you these 
hooks of Alpbabet and Vigure stickers 
that have a multitude of uses in a 
busy office. Sold by the sheet or book. 


Don't forget! Save time! Save money! Ask your 
dealer for Eureka Utility and General Purpose labels 
in Book-Pak form. 


EUREKA SPECIALTY PRINTING CO. 


Sales Department, Stationery Division 
11 West 42nd Street, New York 18. N. Y. 
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UTILITY AND GENERAL 
PURPOSE LABELS... 
’ 


A series of forms which save 
time-and-labor, simplify the keep- 
ing of Payroll and Personnel Rec- 
ords—and meet all government 
requirements. 


Withholding Tax, Social Secur- 
ity, War Bond Purchase, Payroll 
Summary, Individual Earning Rec- 
ord, Union Dues, Group Insurance, 
Pay Statement & Receipt, Applica- 
tion, History, Change of Status, 
Termination, etc. 


Write for Catalog “K” 


and samples of these forms. 


NEW !!! “Uni-Post”’ 


4 postings in 


ONE WRITING 
PAYROLL SYSTEM 


saves 66°. of Payroll Prepara- 
tion’s time-and-labor. Assures 
accuracy. 


WRITE FOR DETAILS 


The C-€- SHEPPARD CO. 


*° 44-07 21: Street.» LONG ISLAND CITY. N.Y=- 


— oe 
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Bre and Finding 
the FINDIT way 


There’s no fussing and fuming over misfiled 
correspondence if the BARKLEY FINDIT 
SYSTEM is used. Both efficient and econom- 
ical, its flexibility and completeness makes it 
adaptable to all requirements. So simple in 
operation that any correspondence is instantly 
and obviously available. 


Made up of permanent Control Guides, Mis- 
cellaneous Folders that bear the number of the 
control guide so they can’t be implaced, In- 
dividual Folders for important accounts, and 
permanent Individuals name guides for the 
most active permanent large correspondents. 


H Established 1921 


CL. BARKLEY & C0. 


erncturers a Filing Supplies 
-FFERSON street 


Addressograph-Multigraph Makes Appointments 

Pointing toward larger post-war foreign- markets, 
Addressograph-Multigraph Corp. has announced the appoint- 
ment of Guy W. Davis to make a survey of Latin American 
markets, and D. C. Adams to be manager of the Cleveland 
export department. 


Left: 
GUY W. DAVIS 


Right: 
D. C. ADAMS 


Mr. Davis, who has been promoted to special representative 
of D. E. White, vice-president of the company, will leave 
soon for South America. He was graduated from Northwest- 
ern University and prior to joining the Cleveland company 
was an industrial engineer and merchandising counselor. 

Mr. Adams will work with the export sales organization in 
his new assignment. He was graduated from Yale University 
and joined Addressograph-Multigraph in 1937, working in 
the export division after completing a technical training 
course. 


Awards worth a total of $2,872 will be given to em- 
ployees of Addressograph-Multigraph Corp., Cleveland, Ohio, 
in recognition of labor-saving, time-saving and material- 
saving suggestions the workers made in a three-month 
contest just ended, W. H. Casson, works manager, has an- 
nounced. 

One hundred fifty-six prize-winning suggestions were 
volunteered by 100 of the corporation’s office, factory and 
field workers. 

Largest individual sum will go to Fred Budnick, a 
worker in the punch press department of the Addressograph- 
Multigraph Corp. main plant. 

He will receive $385, having submitted six suggestions 
which were adopted. Among his suggestions was one which 
eliminated the burring operation on more than 6,000,000 
Addressograph plates per year, many of which are used by 
the armed services. 


Brass Reappears in Stapler Refills 

Bulletin No. 44 from the. Bates Manufacturing Co., 
Orange, N. J., announces that brass wire will probably be 
used in Bates Stapler refills in the near future. The com- 
pany suggests that its customers limit purchases of refills 
to immediate needs because it will be impossible to exchange 
steel for brass refills later on. The bulletin also announces 
that a limited number of Bates eyeleters are available for 
civilian use without priority. 


German Invasion Map Made by Cram 

A detailed map of Germany and surrounding territory 
has been issued by the George F. Cram Co., Indianapolis, 
Ind., for the legions of map followers through the nation. 
Indicated on the map are former Austria and Czechoslovakia 
boundaries, the Siegfried Line. Kiel Cana!, Wilhelmshaven, 
the Brenner Pass and other prominent features. 

The map is 22 x 16 inches, full colored, and retails for 
35 cents, the price of the other maps in the Cram Modern 
Series line. 

Other maps in the series are those for the Pacific, the United 
States. the World, the Mediterranean and the Near East. 
Descriptive literature will be sent on request. 
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* | 
SHEETS 
and LAST LONGER 
when you use 


FAULTLESg 


S-O 


* SLIDE-OPENING ® 


RING BINDERS 


SHEETS DON'T SPILL 


a SHEETS DON'T JAM 
al NO PINCHED FINGERS 
" ... all due to this distinctive feature 


STRAIN FROM 
OUTSIDE €DCGCE 
OF PUNCHING 


Aes STATIONERS 
LOOSE LEAF CO. 


“# MILWAUKEE 1, 524 N. Broadway 
al- NEW YORK 3, 114-116 E. 13th St. 
nth 
an- 


Room & 
. ner Drafling Cimens 
| Pare” PRECISION INSTRUMENTS 
by fer Abachitects Navigators Cngineers Draflsmen Ailists 
and the SCHOOLS OF THE NATION 


il ESCO -~,_ ESCO 
fills : 
nge * de 
ices a a 
for T-SQUARES Our New Automatic 
TRIANGLES Tilt-Top Table, also 
our NEWEST 
ae DRAFTEDGE MACHINE 
ro (Patent Pending) 
ome STRAIGHT EDGES 
ion. 
kia DRAWING KITS 
‘en 
TABLES 
for 
ern DRAWING 
BOARDS 
ted 
ast. 
SHEBOYGAN ENGINEERING MANUFACTURING CO. WISCONSIN 
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The new, post-war 
synthetic rubber cement 
introduced and sold 

at the N. §. A. Convention 


The first artist's cement 
of its kind, a new syn- 
thetic rubber cement that 
defies oxidation, thus as- 
suring permanence and 
safety in mounting photo- 
graphs, drawings, labels 
and other valuable pa- 
pers. Its clear, transparent 
film will not wrinkle or 
discolor thin paper. Any excess easily 
rubbed off with finger. 


Available now at your usual source of 
supply in 4-oz. bottles (with brush) and 
in pint, quart and gallon containers. 


Ask for copy of booklet containing actual 
samples of oxygen bomb test, proof that 
SUPERGRIP defies oxidation. 
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Ira Cole Honored by Mittag & Volger 

At a dinner for members of the M. & V. Long Service 
Club held recently, Ira Cole, vice-president and sales mana- 
ger of Mittag & Volger, was presented with a diamond ring, 
appropriately engraved, to mark the fiftieth anniversary of 
his employment by the firm. 

On October 15th, 1894, an ambitious boy named Ira Cole 
was employed by the company at the Park Ridge, N. J., 
factory. Young Cole, full of energy and possessing a keen 
mind for things mechanical, quickly demonstrated an apti- 
tude for the business, which won for him rapid promotion. 


IRA COLE 


Vice-President and Sales Manager 
Mittag & Volger 


Mr. Cole was elected a director of the corporation in 1920, 


becoming assistant to A. H. Barkerding, vice-president and 
general manager. Early in 1929, following the death of 
Mr. Barkerding, Mr. Cole was elected vice-president and 
sales manager, the position which he holds today. 

At the dinner, Thomas G. Forbes, president of the com- 
pany, outlined Mr. Cole’s faithful service in detail. Mr. Cole 
is the fourth member of the M; & V. organization to gain 
the distinction of having completed fifty years continuous 
service with Mittag & Volger. George E. Dyson, Harry S. 
Stark and N. J. Jersey were inducted into the fifty-year 
class at the annual stockholder dinner in August, 1943. 

Officers of this company have taken a great interest in 
civic affairs and the development of the borough of Park 
Ridge, N. J. T. G. Volger was elected mayor in 1897-1698. 
F. O. Mittag was mayor in 1909-1913. A. H. Barkerding was 
mayor in 1921-1922. After many years of service on the 
board of health and the borough council, Mr. Cole was 
elected mayor in 1930, serving until 1933. Because of the 
pressure of personal business, he retired from public life 
with the exception of retaining membership on the 
adjustment board. 

Mr. Cole has given liberally of his time and experience 
to the ribbon and carbon industry and to the work of the 
National Stationers Association. 


Victor Announces Two Appointments 

M. S. Bandoli, vice-president in charge of distribution, 
for the Victor Adding Machine Co., Chicago, has announced 
the appointment of K. A. Adams and F. G. Hulburd to two 
newly-created posts. 

Mr. Adams, former district manager and more recently in 
charge of the St. Louis office, has become special assistant 
to the vice-president. In his new capacity, he will work on 
special sales assignments. Before joining Victor four years 
ago, Mr. Adams was associated as a distributor and as a 
field executive with manufacturers in the home appliance 
field. 

Mr. Hulburd is former director of advertising and sales 
promotion and more recently manager of the Washington, 
D. C., office. In his new assignment he will concentrate on 
government contacts and serve as liaison man for the com- 
pany. Before joining Victor, Mr. Hulburd was associated 
with several organizations in the home appliance and 
specialty field where he served in various sales and executive 
capacities. 


December, 1944 


Cn alg Ae Ee) ee yg 


Sea BR 5 


hee 


 s | @ 
. - . é . = 
ie ee | = 
; ___, 
; 
‘ 
’ 
; a 
s ; Y 
: Ze Z Y: yi lp 
ata d 50 
Le r doen 
Y 
y PLL LL I I 
2h * CE TR —— 4 
i | _f 8 es eee 8 o~. mw me | @ @ es es 8 8 8 | 
eS 62 OO —CSSC‘C'C‘iés a 
7 » 
=) oY aa ae B ee ee : ae — Ss, See ee ee 
2 Sl ee obey = ee ‘Se ees P;. a ae we ee at & 5 
Pg Bh “) ae “am od — i ee ee (ease = a i - es ae Bike a. 


~ Height'157 
Top Diam: 12” 
Bott. Diam. 10” 


- Popular office size 
_ strongly built waste 
_ basket, oppropriate-for’ 
_ executive and employ- 
| eer uses, 


res 


(er 


No, 10¥ 30° 12". 


Sturdily constructed 

general utility basket 
suitable for use in lava- 

tories and wherever 

towels or other waste 

material accumulates 

quickly, 


Colors: Brown and 
Olive Green 


No. C-110V 


16" x30” 
18°" x 30" - 
20” x30” 


A large capacity, 
re - enforced 
basket for gen- 
-eral industrial 
_ and commercial 
use —. built to 

 standsrough 
_ usages 


“hhMe mounted hs 


on wheels. 


Colors: - 
_. “Brown and 


he Green 


: - Distributed by 
ca IDGE, KIMPTON & HAUPT, Inc. "es 
218 en St. New York 8, N. y. 
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BEFORE THAT NAME 
Demmisow 
APPEARED ON A TAG 


Until E. W. Dennison patented the shipping 
tag with the reinforced hole in 1863, most 
American shippers had their own “direction 
labels” made from left-over cardboard. Cut- 
ting them out was a rainy-day job for shop 
boys. 

Dennison devised a paper washer, or 
“patch”, which built up materially the pull- 
out strength and gave business men tags that 
will stay with packages from shipment to 
delivery. 

Other essential stationery items were added 
rapidly to the now comprehensive Dennison 
line. Today, as in 1844, every product bearing 
the Dennison imprint can be counted upon to 
bear out all of the original ideals of design, 
quality and workmanship. 

Let that name Dennison be your buying 
guide for Tags, Labels, Seals, Index Tabs 
and other stationery sundries. 


AT ALL DENNISON DEALERS 
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are warmed by the thought that the 


years of war may soon be over and 


* 
Even—Smooth * “Peace on Earth” become an 
Perfect Line * ’ 
Strong Point * actuality. 
Durable Lead * 
‘. With that happy day to look forward | 
+ to, we hope that you and yours may 
Write us for FREE samples " enjoy a cheerful Christmas and a 
re “a your dealer . . . do it " bright New Year. 
* 
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NATIONAL Pewent Company|| PRODUCTS, Ine. 


SHELBYVILLE, TENNESSEE 39th AVENUE and 24th STREET 
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PROMPT DELIVERY 


WHEN you need special filing supplies 
ef any kind, remember Wabash. 


1. Your Wabash dealer can supply you 
promptly with special size guides, such as 
those shown above, for machine bookkeeping 
or other requirements at nominal cost. 


2. He can tell you the cost at once because 
he has a schedule from which special sizes, 
special headings, etc., in any kind of material, 
Pressboard or Nubian with celluloided Insert- 
able or Steel Tabs, may be easily figured. 


Call your Wabash Dealer today. 


7 tame: SUPPLIES, Inc 


Bi Eost: Water. Sf. WABASH, INDIANAL 


| ESTERBROOK FOUNTAIN 
PEN is the common sense pen for 
business use. Renew-Points in 33- 
numbered styles provide exactly the 
right point for the way you write. Renew- 
Points are made for specific business uses 
such as accounting, shorthand, multicopy 
manifolding, and signature use as well as 
for general writing. All Renew-Points are 
renewable by the user. This eliminates 
the problem of factory point repairs and 
delay. For maximum efficiency, the right 
point for the way you write is good busi- 
ness. Esterbrook’s 33-numbered styles 
give you the right point — precisely. 
Note: Wartime conditions have forced us 
to ration our products to our customers. 
Until peace is won it will be impossible 
for us to meet all demands.We are sorry, 
but we know you will understand. 


THE ESTERBROOK PEN CO. 
Camden, N. J. 


a 


R. 
epr 


The foe Bros., Ltd., Tessie 


NUMBERED 
POINTS 


.- RENEW-POINT FOUNTAIN PEN .. 
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STENCIL DRAWING KIT 


a se, { 


Soneil Dreving Ki 


THE ESSENTIAL TOOLS EVERY STENCIL 
MACHINE OGPERATOR NEEDS 
KIT CONTAINS THE FOLLOWING 
$1 Pine Ball Pt. Stylus.$.35 1 raat th os 
1 40-Pg. Technyg’ph Let- 
Guide Man 


tering ual .25 
1$29A Pine Hook Stylus .40 1 24-Pg, T’hnyg’ph Shad- 


1 Brass Wire Screen.... .60 Plate ual... .25 
1 $612 44" Kabel Lotion’ "  reathorette Case... 1.35 
pane at? iiaes Seco: - pi nal 

sie Pr dileweeeceue eT WEES Kd eceueseas $9.05 


COMPLETE KIT, only................$6.75 
TECHNYGRAPH CO., TECHNY, ILL. 


Figuring the New Withholding Tax Deductions 
is EASY and FAST with the New DELBRIDGE 
SIMPLIFIED WITHHOLDING TAX CHART 


Automatic e Accurate e Answers 


GVARANTEED to comply with the withholding provisions of the 
New Individual Income Tax Act. The visible-index, hinged-card, 

chart system gives deductions at the highest possible speed with 

precision accuracy. The large, clear print is easy on the eyes and 

the new, special three-line grouping of answers insures accuracy 

and speed. 

Available for weekly, bi-weekly, semi-monthly, or monthly payrolls. 

All editions include the daily and miscellaneous period deductions. 

16 hinged cards, base size 6/2 x 9/2. 

No. 533 Delbridge Simplified Withholding Tax Chart.......... 
(Specify weekly, bi-weekly, semi-monthly or monthly payroll.) 


ek SE ccncencaaed 0 % c/a 41'/2%o 
6-IL copies ........... oe) A lo 
12-24 copies ........... @& % 108 or more ............. 52'/2% 


Mail Your Order Now 


DELBRIDGE CALCULATING SYSTEMS, INC. 
2502-10 Sutton Ave. St. Louis 17, Mo. 


They'll Give You Years of Service 


CHARVOS 


Fine Drawing Instruments 
at Reasonable Prices 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


When you need fine drawing instruments, ask your dealer 
for CHARVOS, a name familiar to hundreds of the most 
competent artists and draftsmen in the country. Despite 
present conditions you will find an excellent selection at 
surprisingly low prices. 


Set $814 (illustrated above—Contains a new style 6” Com 3 
6” Divider; Bow Divider; Bow Pencil; Bow Pen; Ruling Pen; 

Driver, Needles, Leads and Parts. Velvet-lined 2-flap pocket-type 
case - $18.00 


. Set #612—Contains 6” Compass; 52” Ruling Pen; 334” Bow 
Pencil; 334” Bow Pen; Screw Driver with Needles and Leads; 
Velvet-lined 2-flap pocket-type case $10.80. 


Set $614N—Contains 6” Compass; 51/2” Ruling Pen; 6” Divider 
with Straightening Device; 344” Bow Divider; 334” Bow Pencil; 
334,” Bow Pen; ew Driver with Needle and Leads; Velvet-lined 
2-flat pocket-type case 4 $15.00 


rT 


gm, The Depariment Store of Art Materials 


(5), ARTHUR BROWN &-BRO. 
nie 67 West 44th St., New York 18, N. Y. 


December, 1944 


ih) So es Asse BE ee See Le ae am ee) tars ee td ee -' ees © Once and g my dh 
a ie Sem Pe ee ee a ae ae er a ee oie 
ie ' MG 2 - a peeninenemeenn ii eaten 1 
< j ~ \ ; gl ‘ 4 \ = ) 
Be N é Lea= KS FRC CP | 
ie : one ——_ io NE} | 
. ; — s ——_ — =a = j 
‘ \ E = = pecan % 4) ii\Y/ . 
| ; Sa) ON -~ 
ae Sti Zz _— ay | 
os \ the" if 
4 : t z 
Ke ee i: ee eo 
; a oF -) 
i 1 
ae ; 1 
rom 1 
: | Be 
3 ; eae) S213) ¢1 Sl r 
Hii] &) #18] | 3/21 8)2/ 8 
fe #8 les /eo.8) 8/8) &/ 2) B81 8] 
SESRHERTGGG 
| “ er ks/ 2 | 3 3/2 eg 3 
ss" 8 sz] RES S| 3/3] 3 
: \ les/s2]. See. 2/3 /3 
_* Bs 34) &) oe 
eee aa Mode, i eS pif] 2/39) 3) 3] =] Sa 
cae ae Derouit Ww Bishi) 43/3 i/ 7) #/ 8/3 
Ms bias) e444) g 
) , \ . y 2° a 2 i} % ; ne, Fy - : 
- SS a 
% : ' ay |: 70/3 o/f/ i bls 
e Weert 58/55/22 
| see Of D8 wees) 8) 3/2/#/8/8 
> aot Ero FIP /s to), 2° $/ #/3/8 /g 
ea | \ = <¥ = ae, g/ 2/2) 8/ 8/3 eis ~ _— 
: ; \ —_ eS a ae eh Ligs | tie ide) $ j - —— —) —- 
Bey f i | te . 
ps > — Rg 
. 2 pot? : ‘ ~ im lee eT a 
7 ————e_e OO  ......0nXnXs ss eee 
66 eee Pe 
o toe? eae |, ar ee a — eee ee 
oe er eS ies a ae Pe bce oe. ioe 
: eee | eg er ye es - ee as Pe. ae Jam ae: 
as asd es ; Paes poe ea ; ete 4 “a t ees = —— oa ee ey ee oe 3 ite 5 ag 


Sa-R Std Seal 


Flags FREE. 


of the 


PACIFIC AREA 


With 62 Close-Ups of Important 
Island and Other Strategic Points and P. 
Ports on Both Sides of the Pacific. 

Complete with Index Booklet of Over 
2,500 Place Names and 176 Miniature 


The Size is 46 x 36 Inches 


In 8 Beautiful Color Tints 


Order direct from this ad or ask for 
Bulletin M.O.P. 2 


= 
THE GEORGE F. CRAM COMPANY, INC. 


Maps, Atlases, Globes since 1867. 730 E. Washingt 


Each map 
tube with 1 
A. No. 


Here It Is... CRAM’S PICTOGRAPHIC MAP 


PRICES AND STYLES 


P. A. No. 1. Paper sheet. 
on an individual 
16 Flags... .$1.00 


2. Map mounted 
on Cloth with split sticks 
top and bottom for hanging. 
With 176 Flags... .$3.00 each 


P. A. No, 3. Mounted on Tack 
Board, hinged in center, so 
map can be folded together 
or stood up anywhere at a V 
angle. Eyelets in mounting 
permit hang! 
Flags 


St., I 


jis 7, Ind. 


= Re 


ROLL LABELS™ 


ATTRACTIVELY PACKED 

IN REROLL DISPENSING 

BOX AND DISPLAY CARTON 
. 


12 ROLLS OF ONE cots TO CARTON 
WRITE FOR INFORMATION! 


4 


FILE FOLDERS 
UTILITY LABELS 
ADDRESSING 
MAILING LISTS 
& MANY OTHER, 
PURPOSES. | 


WHITE * BUFF 
ORANGE 
CHERRY 
BLUE *-GREEN 


CANARY 
MAN : 
iM rok 


December, 1944 


PULL FASTENERS AE 


- fo YOUR 
RUBBER BAND | 
PROBLEM | 


Keep cancelled checks, deeds, mortgages, 
insurance policies, vouchers and documents 


neatly tied together. 


PULL either end to tighten. 
PULL shorter end to loosen. 


PULL FASTER ERS do not dry out, crack or break while 
in use ... eliminate the danger ot documents becoming 


lost or separated . 


. . ased by Beaks, Utilities, State, 


City, County ““<ices, insurance Companies, Libraries, 
Railroads, Business Offices and Manufacturing Firms. 


Write for Sample and Prices. 


SCHLEGEL MANUFACTURING COMPANY 


277 North Goodman Street 


Rochester, N. Y. 


M0) 


When writing advertisers please mention Orrice Equiement Dicest 
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VICTOR PENS IN 


SERVICE EVERYWHERE 
LAND, SEA and AIR 


The U. S. VICTOR FOUNTAIN PEN CO., Inc. 


ESTABLISHED 1915 
225 LAFAYETTE ST. _ 


NEW YORK 12, N. Y. 


67) 
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GRAFF Cambtida® 


mM. \ 
FULTON y, 
Aayds 


oo 
Ps oe 
A Merry CRetetens 


and a P rosperous 1945 


fo All Our °s 
Good ed . 
een 


FULTON SPECIALTY CO. 


200 FIFTH AV.. NEY VORK CITY 10.N.¥. 
FACTORY AT ELIZABETH 1. NY. 


ALLIED FLAGS for 
V-DAY 


Stores, offices, lodges, churches, etc., are rushing to 
buy flags for V-Day. Get your share of this business 
NOW. Write for illustrated price list on Allied Flags, 
flag groups, etc. " 


Roll of Honor 


Big demand now for PERMA- 
NENT plaques honoring service 
men, to be ready when they come 
home. This beautiful walnut 
plaque carries individual gold- 
bordered name plates, with names 
in silver. Magnificent effect, per- 
manent. Sizes for any required 
number of names. Write for 
price list today. 


REGALIA MFG. CO., Dept. T, Rock Island, Ill. 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers December, 1944 
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UEF Appoints Chicago Manager 


The Underwood Elliott Fisher Co. has announced the 
appointment of Clyde Jungbluth as regional manager at 
Chicago. In making the announcement, W. F. Arnold, vice- 
president and general sales manager, said that Mr. Jungbluth 
succeeds E. W. LaTourette, who has been selected for an 
important assignment abroad. 


CLYDE JUNGBLUTH 
Underwood Elliott Fisher Co. 


Mr. Jungbluth joined the Underwood Elliott Fisher Co. in 
1929, and in 1934 was put in charge of the portable type- 
writer division. In February, 1942, he was appointed sales 
manager of the adding machine division. 

A second promotion was made with the promotion of Les- 
ter A. Wallinger as sales manager of the adding machine 
division to replace Mr. Jungbluth. 


McMillan Acquires Trussell Mfg. Co. 

Effective October ist, the McMillan Book Co., 701 
East Genesee St., Syracuse, N. Y., acquired the loose leaf 
business of the Trussell Mfg. Co., Poughkeepsie, N. Y. 

The two companies will continue to operate as in the 
past with the Trussell name as Trussell Mfg. Co., Inc. The 
Trussell line will be expanded to include a complete heavy 
goods line, post binders and others items. 

Claude M. Conger, who has served as president of the 
Trussell Mfg. Co., now will devote his full time to the 
development of the new company, Wire-O Corporation, 
Poughkeepsie, N. Y. Arthur F. Brook, who ran Wire-O 
Binding Co. for eight years, is vice-president and secretary- 
treasurer of the new Wire-O Corporation. 


Waterman Device Makes Army Maps 

Many a jeep driver overseas might be surprised to 
learn that a relative of the Waterman’s mechanical pencil 
in his jacket pocket is the “business end” of the new Odo- 
graph busily making maps behind him. Specially designed 
by Waterman’s engineers, the automatic pencil assures con- 
stant contact with the graph paper, helping to provide a 
clear and legible map regardless of the constant jolting and 
jarring of travel over rough roads. 

The Odograph is assembled by the Monroe Calculating 
Machine Co. of Orange, N. J., and many details are still 
veiled in secrecy, but the general operation has now been 
revealed. Mounted on the rear end of the jeep, the Odo- 
graph consists of a magnetic compass, a power pack, and 
a plotting desk on which the movable Waterman’s pencil 
draws the maps. As the jeep moves and turns, the direc- 
tions are recorded, thus creating an authentic map for use 
with typographic maps in all military operations. A fur- 
ther use of the Odograph is in plotting the positions of 
objectives relative to a base, such as the location of guns 
to field headquarters. 

In announcing that the Waterman’s factories supply the 
mechanical pencil used in the Odograph, F. D. Waterman, 


Jr., president of the L. E. Waterman Co., 344 Hudson St., ” 


New York, revealed that many of the company’s facilities 
are devoted to war work, in addition to supplying Water- 
man’s pens and pencils for the armed forces and civilian use. 


2) YEARS OLD 


More than a million Markwell Stapling 
Machines were sold. 


Millions more will be available soon 
—also many new and important post- 
war Markwell developments when 
conditions permit. 


Thanx folks 
STAPLE SAM 


December, 1944 When writing advertisers please mention Orrice Equipment Dicest 
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FOR OFFICE, 
HOME, HOSPITAL 


| Retails 
$3. 


Walnut, Green and White 


HOLDS: a 


STENO BOOKS —- 
READING BOOK 
TABULATING SHEETS 
ADDRESSING LISTS 
DICTIONARIES 


DISPLAYS: 


SHEET MUSIC 
ARTISTS - DESIGNERS 


PEP PRODUCTSCO. 


1776 Broadway 
New York 19, N. Y. 
CO. 5-0306 


co 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


| Rhodes Is Head of Remington Rand Division 


W. A. (Dusty) Rhodes, formerly adding-bookkeep- 
ing-calculating machines branch manager of Remington 
Rand, Inc., at Los Angeles, Calif., has been made general 
sales manager of the division, with headquarters in Buffalo, 
N. Y., according to an announcement made by the company. 


W. A. RHODES 
Remington, Rand, Inc. 


Mr. Rhodes has been connected with the adding-book- 
keeping-calculating division of Remington Rand for 
twenty-three years during which time he has advanced 
from the position of sales representative, through district 
manager, sales supervisor, and branch sales manager to his 
present position. 

Under Mr. Rhodes’ direction, R. M. Dunn will continue 
in his present capacity as sales manager of bookkeeping 
and fanfold machines and R. V. Huff as sales manager of 
calculating and adding machines. 


Filing Association Gives Annual Tea 

The annual friendship tea of the Filing Association 
of New York was held November 19th in the Hotel Biltmore. 
George Sokolsky, columnist for the New York Sun was 
principal speaker. 


NKOGRAPH | 
BULLETIN 11 } 


Although WPB order /L 227 
which limited the production 
of Inkographs has been revoked, 
the present drastic shortage 
of labor is preventing a speedy 
return to normal output. This 
condition, and the fact that 
government priority orders 
must be given preference, make 
it necessary for us to continue 
shipping on the monthly quota 
basis as originally scheduled. 


Dealers can be assured, how— 
ever, that shipments will be 
increased just as soon as our 
output will permit so doing. 


Inkograph Co., Inc. 
: 200 Hudson St., N. Y. C. 13 


December, 1944 
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Is Your Payroll 
n 
Department Prepared 
, 
hs for the new 1945 
WITHHOLDING TAX CHANGES 
Be Ready with the “EASY WAY” CALCULATOR 
All “EASY WAY” Calculators shipped after Nov. 
lst will be equipped with the new 1945 Charts show- 
ing at a glance the tax to be withheld on any employe. 
r Compact and sturdy, it will do the work of many for 
d 4 cents a day. Nothing to get out of order. Official 
t Government charts! Be sure to specify the chart you 
“ need: 
oe Retails at 
€ C— Semi-monthly 
» J Monthi 
> a ~ ee $1 3 J 5 
If your dealer can't supply you, write direct. 
; HIATT-BUSH COMPANY 
: P. O. Box 1571 Tulsa, Okla. 


Autocopy 
CLEANSING 


 ——— 


Turns Out 
WRITE-QUALITY WORK 


With WRITE, you get more and cleaner 
copies from each original. Save you time 
—every time! That’s not all! You also 
cut down costs of supplies and labor with 


WRITE generously-inked 
Carbon Paper and Typewriter Ribbons 
Guaranteed for uniformity, quality, 
and long wear. 

Inquire of your dealer, or send today for 
FREE samples, and attractive prices. 
Immediate Deliveries! 


420 Fe ningtor Avenue 


WRITE ep New yvork 17. ™. ¥ 


FACTORY: Bridgeport, Conn. 


ph, 
Mimeo and other Dupli- 
cating Ink stains, oil, 
grease, 


Quick, effective, pleasant— 
enjoys enthusiastic approval 
of copy machine operators. 
They like its thorough, yet 
gentle action, its pleasant 
scent and the way it keeps 
hands soft and smooth with- 
out disturbing nail polish. It 
has been tested, approved 
and adopted for use by 
many large firms including 


5 Ib. cans Bethlehem Steel, Timken, 
R.C.A., Inland Steel, Crane 
TRIAL ORDER—Send your Co. and Ryerson. 


order for 12 tubes today. 


,Gne. 


_ 464 West Superior Street Chicago 10, Ill. 


44, 


THE MAN WITH FLOOR SAMPLES 
GETS THE BUSINESS, 


The Peterson line of coatroom equip- 
ment comprises the finest and most 
complete selection on the market to- 
day of all types of garment racks and 
devices for coatrooms—wardrobes— 
restaurants, stores, factories, shops 
and offices. Because it's new and 
different, buyers want to see it. The 
dealer who carries and stocks this 
line makes better profits because the 
Peterson line MOVES, it's available 
NOW, has greater profit possibili- 
ties and there is NO factory com- 
petition; no 20 or 30 other similar 
lines. ’ 
The NEW Peterson locker,  illus- 
trated, for incustrial or shop appli- 
cations, prevents crowding, saves [i 
valuable production space and dou- 
bles coatroom capacity because it 
accommodates the clothing, lunches 
and miscellaneous gear of |2 em- 
ployees in just 5 square feet of 
space. It's easy to move, comes in 
convenient 5-foot lengths to fit into 
otherwise waste space. Also double 
units (back-to-back) proyide ample 
locker space, for 24 people in every 
5 running feet. Employees like 
Peterson locker room equipment be- 
cause it keeps clothing safe, dry, 
sanitary and “‘in press." A complete 
line of locker units, wardrobe racks 
and non-tipping (6 or 12 person) 
costumers. 


Available NOW! 
Write for Catalog 


VOGEL-PETERSON COMPANY 
“The Checkroom People” 
1818 N. Wolcott Avenue Chicago 22, Ill. 


December, 1944 When writing advertisers please mention Orrice Equipment Dicest 71 
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HONOR ROLL 
* PLAQUES x 


Dignified Tributes to Your Men 
in the Services 
These Victory Cast Honor Rolls 
with raised letters present impres- 
sively the names of those you 
would honor. Cast in a material 
that both looks and feels like 
Bronze. 
Send for Illustrated Literature 
‘Arrange now for Postwar Bronze 
Tablets. Avoid delay later. ] 


UNITED STATES BRONZE SIGN CO. INC. 


“BRONZE TABLET HEADQUARTERS” 


570 BROADWAY, NEW YORK 12,N. Y. 


PROTEX CUFF SHIELDS 
Soar with Cool Weather . 
and Long Sleeves 

All Plastic. 


Practical as well as decorative. 


Easy and simple adjustment to wrists 
. (No nuisance bands, buttons, etc.). 


Each pair in individual imprinted envel- 
ope. 
Retails at 25c per pair. 
3 dozen to a box. 
Immediate Delivery 


PLASTEX CO. 


727 Seventh Avenue 
New York 10, N. Y. 
WA. 9-1320-1 


Available jor immediate delivery! 


KARDEX—ACME—Y & E-——-GLOBE 


WERNICKE—POST INDEX—RAND 
and other visible systems. 


Addressographs, Multigraphs, Mimeographs, Dictating 
machines, Steel Files, Lockers, and Shelving. 


All completely rebuilt and guaranteed. 
“The House That Confidence Built” 


Universal Office Equipment Co., Inc. 
7-9 Waverly Place, New York, N. Y. GRamercy 3-3741 


Royal Makes Executive Appointments 

Two important announcements of executive appoint- 
ments have been made by Maxwell V. Miller, vice-president 
in charge of sales of the Royal Typewriter Co., 2 Park Ave., 
New York. 


J. C. Hussey 


H. W. Ulrey 

J. C. Hussey, vice-president and managing director of the 
Royal Typewriter Co., Ltd., Montreal, has been named sales 
manager of the foreign division of the company. Mr. Hussey 
joined the company in 1923 and in 1928 he was advanced to 
the position of assistant sales manager in the foreign divi- 
sion. In 1939 he received the appointment to his post with 
the Canadian company. 

Howard W. Ulrey has been appointed to the Canadian post 
succeeding Mr. Hussey. Mr. Ulrey has been connected with 
the Royal sales organization since 1935. 


Holt Is Sales Manager for Sheaffer 

W. A. Sheaffer Pen Co., Fort Madison, Iowa, has 
announced the appointment of George Holt to the position 
of sales manager. H. E. Waldron, for many years vice- 
president and general sales manager, will continue as vice- 
president and general sales director with broad direction of 
an expanded sales program. Mr. Holt joined W. A. Sheaffer 
Pen Co. in 1922 as general purchasing agent and later served 
also as sales auditor. 


NOW AVAILABLE — REBUILT LIKE NEW 


LINE-A-TIMES 


Addressographs Liquid Duplicators Sealing, Stamping 
Elliott Addressers Dictaphones & Folding Machines 
Mimeographs Ediphones etc. 

Multigraphs 


and Kardex, Rand & Acme Cabinets 


MAILERS’ SERVICE & EQUIPMENT CO. 
40 W. 15th St. (Mailers' Bidg.) New York 11, N. Y. 
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ROBERT £ 


AT® YOUR SERV RV 7 


E. JONES 


Changeable Signs for every purpose. Your choice of : 
individual letters or embossed name strips. For use in " 
offices, hotels, clubs, banks, buildings, etc. Constructed 
‘in wood or metal frames, suitable for indoor or outdoor 
u-e. Illustrated literature sent upon receipt of your 
request. 


ACME DIRECTORY BOARD CORP. 
37 East 12th Street New York 3, N. Y. 


ol 


COMPLETE — 
* DEALER LINE x 


PING ‘SUPPLIES 


Filing 
Systems 
es 
: Printed and Ruled 
Guides and Indexes Stock Forms 


SPECIAL FORMS FOR YOUR SPECIAL NEEDS 
THE DACO CARD & INDEX CO. 


9 Federal Court Boston, Mass. 


CHAIRS 


Folding Chairs 
MANY STYLES 


Tablet Armchairs 


Prompt shipment from 
stock. Please specify re- 
quirements when inquiring. 


ADIRONDACK 
CHAIR COMPANY 


1140 Broadway, New York 1, N. Y. 
Dept. G 


SCRAP BOOKS 


@ Fabrekoid Covers in black 
only 


@ Screw Post Metal Binders 
@ Six different sizes 


#80....10'/. x 8 #83... .15!/2 x 12% 
#81....11'/2 x 9% #84... .16//2 x 13% 
#82... .13'/2 x II #05....23 x 18% 


Prices on Request 


MAJESTIC LOOSE LEAF INC. 


122 Spring Street New York 12, N. Y. 


DESK soos NAME PLATES 


On Mahogany, Wal 
nut or Oak polishec 
stands in Gold of 
White Embossed let 
ters. Send for ous 
illustrated folder for 
styles and prices. 


QQNEANE RE AWD 


(Room 305), 10 W. 47th Street, New York 19, N. Y. 


The story of 
THE RETURN OF 


X 
Grippit 
the first and finest Paper Cement is now 
being mailed to the Trade. Be sure to get 
yours. Write to 
HARRIMAN-WELTS, INC. 
403 RIVER STREET HAVERHILL, MASS. 


OF © OCOCCOS OO COOOODEOOOOOCOSOOOCCCOOOOCCS 


December, 1944 


et * =a a 2 ’ 
MOORE PUSH-PIN CO., 113-25 BERKLEY ST. PHILA. 


Makers of Famous Moore Push-Pins — Push-less Hangers.since 1900 


When writing advertisers please mention Orrice Equiement Dicest 73 
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HONOR 
ROLLS 


A FITTING TRIBUTE TO” 
THOSE IN SERVICE 

Beautiful plaques, many 

designs, in sizes for any 

number of name plates. ; 

Send for prices and liter-; | 


ature. 


a> INTERNATIONAL B BRONZE TABLET CO. | 


36 East 22nd Street Sow York 10, N. Y. 


PERPETUAL 
CALENDAR 


No. 100 


For home and office use. Sells 
on sight wherever displayed. 


RETAILS AT $1.00 


Write for Catalogs 
and Discounts 


ALMAC 


322 East 23rd St. New York 10, N. y. 


Robinson Reminders 
% EUREKA MAILING LABELS © 


Write for our Everyday ' 
SPECIAL $50.00 ASSORTMENT 
OF BOXED STATIONERY 
WHITE AND COLORS 
SUITABLE FOR CHRISTMAS 


NATIONAL MERCHANDISING COMPANY 
Distributors of Greeting Cards and Social Stationery 
26 LINCOLN ST., BOSTON 11, MASS. 


RITE-RITE MFG. co. * DOWNERS GROVE, ILL. 


SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY 


Market 0990- —~By 


eae F. CURRY, 


1 Chestnut St., Phila., Pa. 
In a Hurry—Call Curry—Main 6306 


STAMPS 
Save Time 


IF YOU SAVE TIME 
YOU LENGTHEN LIFE 


WRITE FOR 
PRICES. 


SEND US YOUR 
ORDERS. 


INC. 


Investigate the new 


Kock a File 


PAT. OFe 


An improved new system of fil- 
ing. Compartments turn open 
at the touch of a finger instead 
of pulling open... Material 
withdrawn or inserted from the 
side—instead of vertically. 
Saves up to 50% floor space. 
Everything instantly accessible 
—No filing experience neces- 
sary. For information see your 
stationer or office supplier. 


ROCKWELL-BARNES COMPANY 


Specialists to the Stationer Since 1903 
35 E. Wacker Drive, Chicago 1, III. 


Patents Applied For 


BERNARD 


ie OFFICE NECESSITIES 


150 Standard - 152 Midget 
id STAPLE REMOVERS 
é Send for Catalog 


of Tools that _ elie 


‘a 6 f” 
| ore P. ower to You: 


THE WILLIAM SCHOLL 
STATIONERY TOOL DIVISION, NE 
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FRgIg0RERNG 


in Combat " 


- WANTED BY THE ARMED FORCES... 

a convertible calculator, with full auto- 
” matic features. Should electricity fail or 
not be available the FRIDEN convertible 
fil- mechanism permits hand crank oper- 
ad ation, without loss of the full automatic 
_ operating features. Truly a “Combat” 
ble calculator...ready for action in a foxhole, 
yur tank, command car, or in a headquarters 
NY office. Fridén also provides BUSINESS 
TM with accurate figures, combating the 
- shortage of competent help. Telephone 
os or write your local Fridén Representa- 

. : — ‘ ; Fridén Mechanical and Instructional Service is avail- 
tive for complete information and avail- ayy, in appresimately 250 Company Controlled Sales 
ability of these calculators. Agencies throughout the United States and Canada. 

> FB 


HOME OFFICE 
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AND PLANT+SAN LEANDRO, CALIFORNIA, U.S.A.+ SALES AND SERVICE THROUGHOUT THE so D 
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HEYER Quality STENCILS 
Lettergraph Cellulose 
Royal Blue stee NA Grade 
Economy Dry .. A Grade 
ax Top Grade 
In note, letter or legal sizes. 


HEYER IDEAL DUPLICATORS 
Note - Letter - Legal - Folio Sizes. Com- 
plete with Ink, Sponge, Instructions. 


HEKTOGRAPH DUPLICATORS 
Note - Letter - Legal Sizes. Complete with 
Ink, Sponge, Instructions. 


HEYER GELATIN ROLLS and FILMS 
im amber or white for any model dupli- 
cator. Sizes 8°,” x 22” wide. 


5p 


MAKE THE BEST IMPRESSION 


They definitely improve the work of any stencil, 
gelatin or spirit type duplicator. Forty years 
of scientific research and refinement to meet 
modern methods, has developed outstanding 
quality and performance. HEYER PRODUCTS 
are recognized leader in business and educa- 
tional institutions throughout the world and 
they will insure good-will and lasting satisfac- 
tion to you and your customers. 

We manufacture a complete list of rotary 
stencil duplicators which will again be available 
January 1945. Our popular EFFICIENCY ROLL 
DUPLICATOR is now available. 


WRITE for COMPLETE CATALOG 


LETTERGRAPH POST CARD PRINTER 
Complete with Case, 6 Stencils, 2 Tubes of Ink, Correction 
Fluid, Stylus, StencilScope, Base and Instructions. 


HEYER HEKTOGRAPH SUPPLIES 
Finest in Inks, Carbon Paper, Pencils and Ribbons. 


PORTABLE CLEAROSCOPE 


Simplifies Drawing and Tracing on Stencils 
Complete with aii Tools. 


HEYER Quality INKS 


Finest reproductions for automatic 
duplicators. Black and 7 colors. 


HEYER Quality REFILL 
For Any Pan Type. 1-2'2-5 and 10-Ib. © 


HEYER SPIRIT SUPPLIES 


SPIRIT CARBON PAPER for sharp, c 
originals in Purple, Red, Green, Biv 
Box of 100. 


SPIRIT PROCESS FLUID, assures . 
mum brilliant copies. No odor—Gall 
Cans. 


HEYER Quality STYLI and GUIDES 

18 Varieties of Styli points with plast® 

handles. Guides —" type faces a 
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